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THE E CUTIV‘
ASSISTANT TO THE

Y they will regularly engage, Coordinate, and'
work with stakeholders and representatwe

QUALIFICATIONS 1

® Undergraduate degree from an accredited college or
university; graduate degree preferred

Three years of experience providing executive-level

administrative support

Experience with a large public sector, non-profit, or
educational institution preferred

Supervisory or lead experience preferred

G g Full professional proficiency in Enghsh and Spanish reading,
Pres1dent and Ofﬁce Manager is Strateglc : writing, and speaking

“and tactical and develops and mamtalns e S Demonstrated experience with
- systems and business processes to ensure & _ working effectively with indivi
the seamless execution of the 0ff1ces A : and members 3 underrepresen
administration. They demonstratea " F

‘commitment to continuous quahty ‘
improvement and provide outstandmg
“service to a variety of 1nternal and external

- . stakeholders; ma1nta1n1ng an overall
standard of excellence for thc Off1ce of the-' :
"Pres1dent ‘ : ‘




it ”H

San Dlego State Unwersﬂyalsq ofﬁer Al

retlree healthcal‘e beneflts
a '"'f ‘health dental and

| The ideal candidate is both strategic and tactical
n acute emotional intelligence and high-level of
t to public service, quality, and integrity.

THE PRESIDE

On June 28, 2018 ‘Adela de la Torre, Rhy D
becomes the n1nth permanent pres1dent of
SDSU. The President is ‘the. Chlef ‘
Executlve Officer of an esteemed academlc ot

)

institution with oVer 34,000 students, over

6,400 employeas and a total budget
(1nclud1ng aux111ary ftmds) of over $894 '
m11110§n as of fiscal year 7/1‘8 The Offlce
of the Presulent supports“ the Presldent 1n

carrymg out. the executlve functlon


http://bfa.sdsu.edu/hr/jobs/benefits/

SAN DIEGO STATE
UNIVERSITY

Now in its 120th year, San Dlego State |
University can take prlde in more than
a century of achlevement in educatron,

research and servxce SDSU nanks 1n the

World Report rank it top 25‘fior‘ i ]
entrepreneurshlp, and the un1vers1ty‘has
produced 85 Fulbrlght 1student scholars in'

or1entatron, gender, gender 1den : ty and éxpresslon, \ ‘
marltal status, disability, pregnancy, medlcal ;

condltlon, or covered veteran status |

A background check (1nclu 1 'ng a crlmlnal records
 check) must be completed s: sfactorlly before any
ition with
'(CSU) Fallure (to

.ckgroun,d check may A "

candidate can be offeredpa p
the California State,U‘ni‘s}e '
il satlsfactorlly complete the

- affect the apphcatlon st " us of apphcants or,

' continued employment of current CSU employees

‘who apply fdr this position.
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https://cmshr.cms.sdsu.edu/psp/HSDPRDF/EMPLOYEE/HRMS/c/HRS_HRAM.HRS_CE.GBL?Page=HRS_CE_JOB_DTL&Action=A&JobOpeningId=6569&SiteId=1&PostingSeq=1



