Requestor Change Order

Contract and Procurement Management
619-594-5243



Reqguestor Change Order (RCO)

e Basic functions of RCO for an approved
Purchase Order. The Buyer must provide
Final Approval of the requesit.

o Addition of funds

o Reduction of funds

o Cancellation of Lines (future functionality), contact
Buyer to cancel

o Soft Close of lines



Eligible Purchase Order Lines

e Open
e Not cancelled
e Not Finally Closed/Matched
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37.540.98 USD 4-Jun-2010 1024542 Approvad 400
22,957 .08 USD 32-Jun-3010 08:08:33 Approved 400
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Fequisibons: Regquisitions >

Curency=UsD Amions [View Recepts =] [ Go ok |
_ Drder Information
Genaral Torme: and Conditions
Toml 5.000.00 Paymant Terms  NET 30
Sipphet  AFTEC SHOPS LTD Cafféd  SUPPLIERS TRIMCK
Suppker Ska  CATERING FO2  Destination
Address  CATERING Fraght Terms  Prepasd and Add
S500 CAMPANILE DRIVE Shipping Cantrol
SAN DIEGD, CA 92183
Buyer [ante, James P Ship-To Address
Oedes Oabe  14-Jul-2014 10:49:37
Dasoiption 1415 ROD TEST 050 Address 5500 Campanile Dr
Sratus  Approves] Hall Code 1616
Miota to Sunpher ADLLE
Qperatng Unk  SAN DIEGD STATE San Deaga, CA 92182-1616
LHTVERSITY
Sappbar Order Numbser Bdl-To Address

Attmchments ey

Address  Accounts Payable
5500 Campanie Dr
HAIL CODE 1611 AD1 16
San Dwego, CA 92182-1611

Show A1 Detals || bede Al Detals
Detads [Line = [Type Ttem Job Suppler Ttem Description UOM Oty Price Amount Status Reason
3 howl Services A 14/15 Seraces on an as needed bass, TEST  Dolars 5000 1 5,000.00 Opan

Babyrn 9 Requstiony:; Roqugtions Actions I'\l‘-ew Receipts 'I Go | [ ok |




Shop | Requisitions | Receiving

Requisitions | Notifications | Approvals

Requisitions

- Views N\

View |AII My Requisitions ;I Go

@ Indicates requisition with a pending change request.

Select Object: | Copy To Cart | [ Cancel Requisition | [ Change | [ Compl @ Previous [ 120 |7] Next 20 ®

Select|Requisition | Description Total[Creation Date ~  |Status |Order
30108799 |Test Tubes 690.00 USD 14-Jub-2014 10:26:08 Approved 40094425
30108798 (14/15 Services on an as needed basis. TEST 5,000.00 USD 14-Jul-2014 10:15:04 Approved 40094426
30095208 |12/13 RANDOM EMPLOYEE TESTING 714.00 USD 06-Jul-2012 10:54:39 Approved 40083242
30088278 (10/11 POA to pay final invoice for the fiscal vear. 2,674.00 USD 14-Jun-2011 11:16:39 Approved 40071816
30088265 |10/11 POA FINAL INVOICE - MAY 3,352.40 USD 14-Jun-2011 08:38:19 Approved 40072357
30088257 |11/12 Lease Space 5121/41 Campanile Dr. Associated Students during Aztec Center 101,467.74 USD 13-Jun-2011 09:12:20 Approved 40077591

Construction 12 X $4,500/M0Q

30088244 |10/11 ARCHITECT LICENSE REMEWAL MICHAEL WOOMER LICENSE #C 20967 400.00 USD 07-Jun-2011 15:53:10 Approved 40077317
30084401 |10/11 Catering services for School of Socia Work Poster Session on 12/6/10 at Montezuma Hall 507.88 USD 06-Dec-2010 10:44:34 Approved 40074657

30083211 |COUNTY AGMT - AMERICAN RECOVERY & REINVESTMENT ACT - COMMUNITIES PUTTING 1,150,869.00 USD 30-5ep-2010 08:55:03 Approved 40073571
PREVENTO TO WORK #532636, SDSU #40072306 8/6/10-3/18/12 FEDERAL FUNDS

w]iellelie] e Nie N iellelle]lo]le]Ne e lle N Niellellelic]in]

30081177 |09/10 POA RENTAL OF PRECIOUS BASED OM THE NOWVEL 446,00 USD 30-Jun-2010 16:05:24 Approved 40070267
30081176 |09/10 POA ADD FUMDS SERVICES RELATED TO AZTEC ATHLETIC FOUNDATION AG AUDIT 9,471.51 USD 30-Jun-2010 12:09:03 Approved 40069383
30081173 |09/10 POA LIME #1 FINAL CLOSED FOR FUND CHAMGE. SEE LIME #8 FOR NEW FUND. 14,860.00 USD 30-Jun-2010 10:03:10 Approved 40061185
30081169 |09/10 POA SALES TAX 158.90 USD 29-Jun-2010 11:53:12 Approved 40066328
30081165 |09/10 POA POTHOLE SERVICE QAT TICKET OFFICE QUOTE #H1135 600.00 USD 28-Jun-2010 15:34:19 Approved 40071329
30081161 |09/10 HOTEL ACCOMODATIONS 6/28 & 6/29 - 2 ROOMS PER NIGHT - GUEST LECTURER - NO 535.52 USD 25-Jun-2010 14:22:17 Approved 40071556
PAYMENT FOR SERVICES. $119/NIGHT PLUS $14.88 TAX
30081159 |09/10 Sales Tax calculated 3t 9.25% - location of goods delivered o Chancellors Office - line 12.32 USD 25-Jun-2010 12:21:41 |Approved 40071334
#2 made Non-taxable and this line added.
30081147 |09/10 SERVICES PROVIDED - RETRO 3RD QUARTER 09/10 044,15 USD 24-Jun-2010 16:26:26 Approved 40071528
30081139 |09/10 POA - LEGAL SERVICES - OGC FILE #07-0563 RETEMTION LETTER OM FILE 37,840.98 USD 24-Jun-2010 10:45:42 Approved 40068295
30081132 (10/11 Space Lease SDSU Literacy Center Rent 4283 El Cajon Blvd #200 - COE's portion 22,987.08 USD 22-Jun-2010 08:08:33 Approved 40060400
30081103 |10/11 FF&E SELECTIOM SERVICES - AZTEC CENTER 53,347.00 USD 16-Jun-2010 16:24:22 Approved 40071554

Select Object: | Copy To Cart | [ Cancel Requisition | [ Change || Complete | @ Previous [1-20 =] Next 20 ®




&+ SAN DIEGO STATE; -_
wuNwmsm, iProcurement

n Mavigator v g Favorites ™ Shopping Cart Home Logout Preferent Help Diagno

Shop | Requisitions | Receiving
Requisitions | Motifications | Approvals

@ {

O
Enter Changes View Approvals Review And Submit
Change Order 30108798 (5,000.00 USD}): Select Lines
For lines with multiple distributions, click on the Quantity link to change quantities or click on the Amount link to change amount.

@ Indicates a line where requisition information differs from order information. Click the icon to view the differences.

Order Amount Cancel

Line Description Type Order Need-By Unit Quantity Price (UsSD) Line

1 g 14/15 Services on an as needed  Purchase 4[]094425'16—]u|—2014 ( Dallars "I 5000 1 USD 5,000.00
basis. TEST
¥ TIP Note that not all lines may be eligible for changes.

Shop Requisitions Receiving Shopping Cat Home Logout Preferences

Help Diagnos
About this Page Priv:

. All rights reserved.
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B UNIVERSITY iProcurement

n Mavigator v  Bp Favorites Shopping Cart Home Logout Prefere Help Diagno

Shop | Requisitions | Receiving
Requisitions | Motifications | Approvals

o d O
Enter Changes View Approvals Review And Submit
Change Order 30108798 (5,000.00 USD): Select Lines
For lines with multiple distributions, click on the Quantity link to change quantities or click on the Amount link to change amount. Step 1 of 3
& Indicates a line where requisition information differs from order information. Click the icon to view the differences.
Order

Amount Cancel
Line Description

Type Order Need-By Unit Quantity Price (UsSD) Line Attachments Reason

additional catering

r services requiredl
1 g 14/15 Services on an as needed  Purchase 40094426|16—Ju|—2014 d Dollars "l 8000 1 USD 8,000.00 45

basis. TEST
#TIP Mote that not all lines may be eligible for changes.

Cancel | Step1of2

Shop Requisitions Receiving Shopping Cat Home t Preferences Help Diagnos
About this Page i ateme

06, Oracle. All rights reserved.
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&y SAN DIEGO STATE; W McAfee i - |
B UNIVERSITY iProcurement

N Mavigator v B Favorites v Shopping Cart Home Logout Preferences Diagno

Shop | Requisitions | Receiving
Requisitions | Motifications | Approvals
@ @ O
Enter Changes View Approvals Review And Submit

Change Order: Select Approvers

Your changes wil be sent to the following list of approvers. Step 2 of 3
Approvals

Manage Approvals

| i
SDSU Approver Group For RCO

E|

Mote to Approver

| Back | step 2 of 3 | mext |

ng Shopping Cat Home Logout Preferenc

About thi ! ateme i . All rights r




¥ SAN DIEGO STATEprgcyrement =

TUNIVERSITY

Mavigator * B Favorites » Shopping Cart Home Logout Preferent Help Diagno

Shop | Requisitions | Receiving
Requisitions | Motifications | Approvals
@ @ @
Enter Changes Wiew Approvals Review And Submit
Change Order 30108798: Review and Submit

[ Back | step 3 of 3

% Indicates new value

Non
Order Amount Recoverable Recoverable Cancel
Details Line Description Type Order Need-By Unit Quantity Price (UsD) Tax (USD) Tax (USD) Attachments Line Reason
Show|1 14/15 Services Purchase 40094426 16-Jul-2014 00:00:00 Dolars SEIL SHELLLEL additional
on an as 8000 y¢ 1 USD 8,000.00 y¢ 0.00 0.00 catering
needed basis. Services
TEST required

[ Back | step 3 of 3

Shop Requisitions Receiving Shopping Cart Home Logout Preferences Help Diagnos

About this Page Priv




¥ SAN DIEGO STATEprocyrement

UNIVERSITY
n Mavigator v  Bp Favorites Shopping Cart Home Logout Preferences Help Diagnosti
Shop | Requisitions | Receiving
Requisitions | Motifications | Approvals
Requisitions | Motitications | Approvals

D Confirmation
Your change reguest(s) for Reguisition 30108798 have been submitted for processing. View status of the change request(s) from the Requisition Status page.

Change Order 30108798: Confirmation Details

Request Created By Garcia, Catherine M 0ld Non-Recoverable Tax  0.00 USD

PSR S UIRILLT | UGl S L LT

% Indicates new value
Non
Order Amount Recoverable Recoverable Cancel
Details Line Description Type Order Need-By Unit Quantity Price (UsD) Tax (USD) Tax (USD) Attachments Line Reason
Show|1 14/15 Services Purchase 40094426 16-Jul-2014 00:00:00 Dollars 5000 3,000.00 additional
on an as 8000 £% 1 USD 8,000.00 &% 0.00 0.00 catering
needed basis. services
TEST required

Return to Requisition Status

Shop Requisiions Receiving Shopping Cart Home Logout Preferences Help Diagno

About this 8, Oracle. All rights reserved.




¥y SAN DIEGO STATEE gy giness Suite L

UNIVERSITY

B Favorites ¥ Jiagnos Logout Preferen

Enterprise Search |.~\II ;I | GO Search Results Display Preference | Standard 'I

Logged In As CGARCIA

Oracle Applications Home Page

Main Menu Worklist

0 iassets User Full List (3)

3 payables Inquiry e JErAm [rma [Ruhiart o [cant Irvnal

£ Receivables Inquiry Garcia, Requisition Purchase Requisition 30108799 has been approved 14-1ul-2014
£ spsu Fixed Assets Inquiry Catherine

B3 spsu 6L tnauiry Garcia, Requester Change Order |Requisition 30108728 Change Request (8,000.00 USD) 14-Jul-2014
B3 spsu po cPM Super User Catherine Approval for Garcia, Catherine
I 5psu PO Create Accounting “TIP Vacation Rules - Redirect or auto-respond to notifications.
3 spsu PO Inguiry » TIP Worklist Access - Specify which users can view and act upon your notification
= £ spsu PO Requestor 63051

Notifications

View Suppliers

Requisiion Summary

Purchase Qrder Inguiry

=20 Internet Procurement

iProcurement Home
Gl Reports

Oracle WCI - Image Search
Oracle WCI - Account Coding
Oracle WCI - Reguest Info

Diagnos Logout Preferences

About this . All rights reserved.




wy SAN DIEGO STATEE_Byjginess Suite : L

1 UNIVERSITY

n Navigator v B Favorites v Home Logout Preferen

Oracle Applications Home Page =
Requisition 30108798 Change Request (8,000.00 USD) for Garcia, Catherine

| Approve | | Reject |[ Reassign | [ R t Information |
From Garcia, Catherine New Requisition Total 8,000.00 USD
To Garcia, Catherine 0ld Requisition Total 5,000.00 USD
Sent 14-Jul-2014 10:56:29 MNew Non-Recoversble Tax  0.00 USD
ID 1672553 0Old Non-Recoverable Tax 0.00 USD
Requisition Li
## Indicates new value
Cost Order Price Amount Cancel
Line Description Supplier Center Type Order Need-By Unit Quantity (USD) (USD) Line Attachments Reason
16-Jul-2014
1 14/15 Services on an as AZTEC 63051  Purchase 40094426 00:00:00 Dolars 2000 1 DL additional catering
needed basis. TEST SHOPS LTD 800D % 8,000.00 3% services required
Approval Sequence
D—- In Process
Hum Name Action Action Date Note
1 Garcia, Catherine M Submitted 14-Jul-2014 10:21:06
2 Garcia, Catherine M Reserved 14-Jul-2014 10:22:27
3 Garcia, Catherine M (SDSU Approver Group for Req) Approved 14-Jul-2014 10:34:21
4 Garcia, Catherine M Change Requested 14-Jul-2014 10:56:19
5 Garcia, Catherine M (SDSU Approver Group For RCO) Pending
Response
MNote
Return to Waorklst |_Approve | | Reject | | Reassign | [ R t Information |

I
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View | Al My Requistions @] | Go |
@ Indicates requisition with a pending change request.

=) wSinialw rwraCart | [ Cancel Requisition @UEIHD"

Select

est.

Search

Change || Comyj

<) Previous | 1-20 x| Mext 20 @

—___on

ReqL:

vices on an as needed basis. TEST

G
p-
rl

TOTTTTOT

3 I:I l I:I HDOM EMPLOYEE TESTING )
———4 to pay final invoice for the fiscal vearj |-|35|5- TEST

3010 JA FINAL TNVOICE - MAY e
——————ce Space 5121/41 Campanile Dr. Associated Students during Aztec Center
ion 12 X $4,500/MO

2009

CHITECT LICENSE RENEWAL MICHAFL WOOMER LICENSE #C 20967

Torrroateling services for School of

ocia Work Poster Session on 12/6/10 at Montezuma Hall

I 30083211 |COUNTY AGMT - AMERICAN RECOVERY & REINVESTMENT ACT A COMMUNITIES PUTTING
EREVENTO TO 32636, SDSU #40072306 8 3/18/12 FEDERAL FUNDS

¢ 30081177 |09/10 POA RENTAL OF PRECIOUS BASED ON THE NOWVEL

¢ 30081176 |09/10 POA ADD FUNDS SERVICES RELATED TO AZTEC ATHLETIC FOUNDATION AG AUDIT

{7 30081173 |09/10 POA LINE #1 FINAL CLOSED FOR FUND CHANGE. SEE LINE #8 FOR NEW FUND.

{~ 30081160 (09/10 POA SALES TAX

¢~ 30081165 |09/10 POA POTHOLE SERVICE OAT TICKET OFFICE QOUOTE #H1135

- 30081161 |09/10 HOTEL ACCOMODATIONS 6/28 & 6/29 - 2 ROOMS PER MIGHT - GUEST LECTURER - NO
PAYMENT FOR SERVICES. $119/NIGHT PLUS £14.88 TAX

¢~ 30081159 09/10 5ales Tax calculated at 9.25% - location of goods delivered to Chancelors Office - ine
#2 made Non-taxable and this line added.

(7 30081147 |09/10 SERVICES PROVIDED - RETRO 3RD QUARTER 09/10

¢ 30081139 |09/10 POA - LEGAL SERVICES - OGC FILE #07-0563 RETEMTION LETTER QN FILE

(" 130081132 |10/11 Space Lease SDSU literacy Center Rent 4283 El Cajon Blvd #200 - COE's portion

{7 30081103 |10/11 FFRE SELECTION SERVICES - AZTEC CENTER

Select Object: | Copy To Cart | | Cancel Requisition | [ change || Complete |

Total|Creation Date *  |Status |Order
00 USD | 14-Juk2014 10:26:08 |Approvac 40004425
00 USD 14-Juk2014 10:15:04 Anproved 40094426
00 USD |06-Jul2012 10:54:36 [Approved 40083242
00 USD|14-Jun-2011 11:16:39 Approvad 40071816
40 USD 14-Jun-2011 08:38:19 Approved 40072357
101,467.74 USD |13-1un-2011 06:12:20 Anprovead 40077591

400.00 USD 07-Jun-2011 15:53:10 Approved 40077317
597.88 USD 06-Dec-2010 10:44:34 Approvad 400

1,150,869.00 USD 30-5ep-2010 08:55:03/Approved 40073571

446.00 USD 30-Jun-2010 16:05:24 Approved 40070267
9,471.51 USD 30-1un-2010 12:09:03 Approved 40053383
14,860.00 USD|30-Jun-2010 10:03:10 Approved|40061185
158.90 USD|29-Jun-2010 11:53:12 Approved 40066328
600.00 USD |28-Jun-2010 15:34:19 Approved 40071329
535.52 USD125-Jun-2010 14:22:17 Approved 40071556

12,32 USD 25-Jun-2010 12:21:41 |Approved|40071334

944.15 USD [24-Jun-2010 16:26:26 Approved40071528
37,840.98 USD 24-Jun-2010 10:45:42 Approved 40068295
22,987.08 USD 22-Jun-2010 08:08:33 Approved 40060400
53,347.00 USD 16-Jun-2010 16:24:22 Approved 40071

<) Previous m Next 20 (=




[ Shop I Requisitions I Receiving
Requisitions | HNotifications | Approvals
Requisitions: Requisitions =
Standard Purchase Order: 40094425, 0 {Total USD 690.00)

Currency=USD Actions | View Receipts ;I Go 0ok
Order Information
General Terms and Conditions ¥ Total 690.00
Received 0.00
Total 690.00 Payment Terms NET 30 Invoiced 0.00
Supplier FISHER SCIENTIFIC Carrier UPS Payment Status Not Paid
Supplier Site 21169 PASADENA FOB Shipping Point
Address ACCOUNT NUMBER Freight Terms Prepaid and Add
114304-001 Shipping Control
DEPARTMENT LA 21169
PASADENA, CA Ship-To Address
91185-1160

Buyer Durante, James P ;
Address 5500 Campanile Dr
Order Date  14-Jul-2014 10:44:16 Mail Code 1616

Description 1415 RCO Test Goods AD116
Status Approved _ _
Note to Suppler San Diego, CA 92182-1616
Operating Unit  SAN DIEGO STATE Bill-To Address
UNIVERSITY
Supplier Order Number

Attachments View Address Accounts Payable

5500 Campanile Dr
MAIL CODE 1611 AD116
San Diego, CA 92182-1611

PO Details

Show All Details | Hide All Details

Details |Line =~ ‘Tvpe Ttem/Job  Supplier Ttem Description UOM Qty Price Amount Status Attachments Reason
[ Show|1 Goods Supplies 14/15 Test Tubes Each 20 25 500.00 Open
M 2 Goods Supplies 14/15 petrii dishes Each 10 5 50.00 Open
[ Show|3 Goods Supplies 14/15 rubber gloves Pair 20 7 140.00 Open

Return to Renuisitions: Renuisitions artinne Tviowr Rarainte =l [ @a | [ ot ]




ity SAN DIEGO STATE; J i - |
“Umvmmv iProcurement

n Mavigator v  Bp Favorites Shopping Cart Home Logout Preferences Help Diagnostics

Shop | Requisitions | Receiving
Requisitions | Motifications | Approvals

o O
Enter Changes View Approvals Review And Submit
Change Order 30108799 (690.00 USD): Select Lines

For lines with multiple distributions, click on the Quantity link to change quantities or click on the Amount link to change amount.

Step 1 of 3 | mext |

Line Description Order Type Order Need-By Unit  Quantity Price Amount (USD) Cancel Line Attachments Reason
I

1 Test Tubes Purchase 40[]94425'16-Jul-2014 [ Each =I 20 ‘I 25 UsD 500.00 4
r

2 petrii dishes  Purchase 40094425'16-Jul-2014[ Each "I 10 ‘I 5 usD 50.00 43
r

3 rubber gloves Purchase 40094425'16-Jul-2014[ Pair "I 20 ‘I 7 UsD 140.00 P

#TIP Mote that not all lines may be eligible for changes.

Cancel | Step1of2

Shop Requ s Receiving Shopping Cat Home Logout Preferences Help Diagn

rights reserved.



ity SAN DIEGO STATE; J i - |
“Umvmmv iProcurement

n Mavigator v  Bp Favorites Shopping Cart Home Logout Preferences Help Diagnostics
Shop | Requisitions | Receiving
Requisitions | Motifications | Approvals

o O
Enter Changes View Approvals Review And Submit
Change Order 30108799 (690.00 USD): Select Lines

For lines with multiple distributions, click on the Quantity link to change quantities or click on the Amount link to change amount.

Step 1 of 3 | mext |

Line Description Order Type Order Need-By Unit  Quantity Price Amount (USD) Cancel Line Attachments Reason

require addtl test tubes
r
1 Test Tubes Purchase 40[]94425'16-Jul-2014[ Each ‘I 25 ‘I 25 UsD 625.00 4
price change on ftem
r
2 petrii dishes  Purchase 40094425'16-Jul-2014 [ Each "I 10 ‘I 8 usD 80.00 43
found gloves in our
= stockroom no longer
3 rubber gloves Purchase 40[]94425'16-Jul-2014 ( Pair *| 20 *| 7 USD 140.00 45 needed

#TIP Mote that not all lines may be eligible for changes.

Cancel | Step1of2

Shop Requ s Receiving Shopping Cat Home Logout Preferences Help Diagn

rights reserved.
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¥y SAN DIEGO STATEjprocyrement L

UNIVERSITY

N Mavigator v B Favorites v Shopping Cart Home Logout Preferences Diagno
Shop | Requisitions | Receiving
Requisitions | Motifications | Approvals
@ @ O
Enter Changes View Approvals Review And Submit
Change Order: Select Approvers

Your changes wil be sent to the following list of approvers. Step 2 of 3
Approvals

Manage Approvals

| i
SDSU Approver Group For RCO

E|

Mote to Approver

ng Shopping Cat Home Logout Preferenc

About thi




- - ) @ McAfee '
¥ SAN DIEGO STATEprocyrement L

UNIVERSITY

n Mavigator v  Bp Favorites Shopping Cart Home Logout Preferences Help Diagno

Shop | Requisitions | Receiving
Requisitions | Motifications | Approvals
@ @ @
Enter Changes View Approvals Review And Submit
Change Order 30108799: Review and Submit

| Back | step 3 of 3

. No
{:} IﬂletEE new "-"HllJE Amount Rrv:aooverahle Recoverable Cancel
Details Line vescription Iype  urder  Need-By Unit guantity Price (UsD) Tax(USD) Tax (USD) AttachmentsLine Reason
Show1  Test Tubes Purchase 40094425 16-Jul-2014 00:00:00 Eacl
i est Tubes Purchase u d 20 500.00  40.00 require addtl
25 23 USD B625.00 30.00 0.00
[ Show 2 petrii dishes Purchase 40094425 16-Jul-2014 00:00:00 Eacl {:} {} {} i
Show|3 rubber Purchase 40094425 16-Jul-2014 00:00:00 leir—I > o - = price Change
[ Show v BLig 10 8 UsD b3 80.00 b3 0.40 n 0.00 on tem
Yes found gloves in
20 7 UsD 140.00 11.20 0.00 our stockroom
no longer
needed

Shop Requisitions Receiving

About this Page iva ateme Copyright { 8, Cracle. All rights reserved. d



- SAN DIEGO STATEprgcyrement =

UNIVERSITY

n Mavigator v g Favorites ™ Shopping Cart Home Logout Preferent Help Diagno
Shop | Requisitions | Receiving
Requisitions | Motifications | Approvals

D Confirmation
Your change reguest(s) for Requisition 20108799 have been submitted for processing. View status of the change reguest(s) from the Requisition Status page.

Fhanan Medae 20400 70N F anficosatinoes Nadaila
Request Created By Garcia, Catherine M 0Old Non-Recoverable Tax 55.20 USD
Reguest Creation Date 14-Jul-2014 11:20:29 Mew MNon-Recoverable Tax 56.40 USD
0ld Reguisition Total 690.00 USD MNote to Approver
New Requisition Total 705.00 USD

% Indicates new value

Non
Order Amount Recoverable Recoverable Cancel
Details Line Description Type  Order Need-By Unit Quantity Price (usD) Tax (USD) Tax (USD) Attachments Line  Reason
Show1  Test Tubes Purchase 40084425 16-Juk2014 00:00:00 Each 20 TERED  |ATLEL require addtl
25 ¥% 25 USD |625.00 ¥} 50.00 &% 0.00 test tubes
EShow2  petri dishes Purchase 40094425 16-Ju-2014 00:00:00 Each I Uy LT Rk price change
10 8 USD 3 80.00 % 6.40 1% 0.00 on item
Show|3 rubber Purchase 40094425 16-Jul-2014 00:00:00 Pair Yes found gloves in
gloves 20 7 UsSD 140.00 11.20 0.00 our stockroom
no longer
needed

Return to Requisition Status

Shop Reaql

About this ] 2me . All rights reserved.
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SAN DIEGO STATE;
UNIVERSITY iProcurement

T Navigator v ¢ Favorites ™

Shop | Requisitions | Receiving

Requisitions

Shopping Cart Home Logout Preferen Help Diag

View IAII My Requisitions 'l [ Go |

@ Indicates requisition with a pending change request.

Select Object:
Sselect Ubject: Copy 10 Cart

Copy To Cart | cancel Requisition [ Change || Complete
ncel Requisition ange mplete

Select|Req |De5c:nptlon

¢~ 20108799 |Test Tubes
(20108798

14/15 Services on an as needed basis. TEST

' |30088265
30088257

30088244
30084401

10§11 POA FINAL INVOICE - MAY

ace 5121/41 Campanile Dr.
Construction 12 X 54,500/MO

10/11 ARCHITECT LICEMSE RENEWAL MICHAEL WOOMER LICENSE #C 20967

10/11 Catering services for School of Socia Work Poster Session on 12/6/10 at Montezuma

Associated Students during Aztec Center

11/12 Lease §

30083211

Hall
COUNTY AGMT - AMERICAN RECOVERY & REINVESTMENT ACT - COMMUMITIES PUTTING

130081177

PREVENTO TO WORK #532636, SDSU #40072306 8/6/10-3/18/17 FEDERAL FUNDS
09/10 POA RENTAL OF PRECIOUS BASED ON THE NOVEL

30081176

09/10 POA ADD FUNDS SERVICES RELATED TO AZTEC ATHLETIC FOUNDATION AG

30081173

AUDIT
09/10 POA LINE #1 FINAL CLOSED FOR FUMD CHANGE. SEE LINE #8 FOR NEW FUND.

|30081169
30081165

09/10 POA SALES TAX
09/10 POA POTHOLE SERVICE OAT TICKET OFFICE QUOTE #H1135

30081161

09/10 HOTEL ACCOMODATIONS 6/28 & 6/29 - 2 ROOMS PER MIGHT - GUEST L ECTURER -

30081159

HO PAYMENT FOR SERVICES. $119/NIGHT PLUS $14.88 TAX
09/10 Sales Tax calculated at 9.25% - location of goods delvered to Chancelors Office -

30081147

line #2 made Non-taxable and this line added.
09/10 SERVICES PROVIDED - RETRO 3RD QUARTER 09/10

30081139

09/10 POA - LEGAL SERVICES - OGC FILE #07-0563 RETENTION LETTER ON FILE

30081132
30081103

SODD DO DOm0 D oD 0D

10/11 Space Lease SDSU Literacy Center Rent 4283 El| Cajon Blvd #200 - COE's portion
10/11 FFRE SELECTION SERVICES - AZTEC CENTER

Search

=) Previous | 1-20 'I Next 20 &

=7 Previous | 1-20 =] Mext 20 &
Total|Creation Date*  |Status  |Order
600.00 USD 14-Juk2014 10:26:08 Approved o 40094425

8,000.00 USD |14-Jul-2014 10:15:04 Approved , |[40094426

3,352.40 USD 14-Jun-2011 08:38:19 Approved (40072357
101,467.74 USD 13-Jun-2011 09:12:20 Approved 40077591
400.00 USD 07-Jun-2011 15:53:10 |Aporoved 40077317
507.88 USD 06-Dec-2010 10:44:34 Approved 40074657
1,150,869.00 USD 30-Sep-2010 08:55:03Approved 40073571
446.00 USD/30-Jun-2010 16:05:24.P\DDI'0'~'EE| 40070267
9,471.51 USD 30-Jun-2010 12:09:03 Approved 40069383
14,860.00 USD 30-Jun-2010 10:03:10 Approved 40061185
158.90 USD 29-Jun-2010 11:53:12 Approved 140066328
600.00 USD 28-Jun-2010 15:34:19 Approved 40071329
535.52 USD 25-Jun-2010 14:22:17 | Approved 40071556
12,32 USD 25-Jun-2010 12:21:41 Approved 40071334
044,15 USD 24-Jun-2010 16:26:26 |Approved 40071528
37,840.98 USD 24-Jun-2010 10:45:42 Approved 40068295
22,987.08 USD 22-Jun-2010 08:08:33 Approved 40060400
53,347.00 USD 16-Jun-2010 16:24:22 Approved 40071554



I,

¥y SAN DIEGO STATEE By siness Suite

UNIVERSITY

MNavigator v

Oracle Applications Home Page =
Requisition 30108799 Change Request {761.40 USD) for Garcia, Catherine

By Favorites v

Home Logout Preferenc

[_Approve | [ Reject |[ Reassign |[ R

t Information |

From Garcia, Catherine New Requisition Total 705.00 USD
To Garcia, Catherine 0ld Requisition Total 690.00 USD
Sent 14-Jul-2014 11:21:03 Mew Non-Recoverable Tax 56.40 USD
ID 1672558 Old Non-Recoverable Tax 55.20 USD
Requisition Li
4 Indicates new value
Cost Order Amount Cancel
Line Description Supplier Center Type Order Need-By Unit Quantity (] (USD) Line
16-Jul-2014 20 25 0
1 Test Tubes FISHER 63051  Purchase 40094425 00:00:00 Each
SCIENTIFIC 25 % -00 %
16-Jul-2014 10 5 <0.00
2 petriidishes FISHER 63051 Purchase 40004425 00:00:00 Each .
SCIENTIFIC 8§  80.00 &t
16-Jul-2014
3 rubber FISHER 63051  Purchase 40094425 00:00:00 pair 20 P AT Yes
gloves SCIENTIFIC
Approval Sequence
D—" In Process
Num Name Action
1 Garcia, Catherine M Submitted
2 Garcia, Catherine M Reserved
3 Garcia, Catherine M (SDSU Approver Group for Req) Approved
4 Garcia, Catherine M Change Requested
5 Garcia, Catherine M (SDSU Approver Group For RCO) Pending
Response

Attachments Reason

require addtl test tubes

price change on item

found gloves in our
stockroom no longer needed

Action Date

14-Jul-2014 10:32:01
14-Jul-2014 10:32:35
14-1ul-2014 10:33:38
14-Jul-2014 11:20:56

MNote

Note



& SAN DIEGO STATE;
¥ UNIVERSITY iProcurement

N MNavigator v Bp Favorites ™

Shop | Requisitions | Receiving
At AGlance | Shopping Lists | MNon-Catalog Request
My Requisitions
Full List
Requisition Description Total (USD) Status Copy Change
30108799 Test Tubes 705.00 Approved 2] Ba
30108758 14/15 Services on an as needed basis. TEST 8,000.00 Approved @ Ba
30095208 1213 RANDOM EMPLOYEE TESTING 714.00|Approved @
30088278 10/11 POA to pay final invoice for the fiscal vear. 2,674.00 Approved @
30088265 10/11 POA FINAL IMVOICE - MAY 3,352.40 | Approved @
My Notifications
Full List
Type From Subject Sent
PO Change Approval for Durante, James Response to Reguisition 30108799 Change Request(761.40 USD) for Garcia,  [14-Jul-2014
Requester Catherine
Requisition Garcia, Purchase Reguisition 30108798 has been approved 14-1ul-2014
Catherine
Requisition Garcia, Purchase Reguisition 30108799 has been approved 14-1ul-2014
Catherine

Shop Reqy ving

Shopping Cart Home Logout Preferences

About this

Shopping Cart Home Logout Prefere

Help Diagno

Shopping Cart
Your cart is empty.

Purchasing News
+ Check Frequently Asked Questions
+" Review purchasing policies

This is where the customer puts their cwn
purchasing news items (this is an HTML
plugin}.

. All rights reserved.




Making a line Eligible for Change

 Lineis closed
* Funds need to added
« Contacting the Buyer to open the line



¥1 o DIEGO STATE P rocurement

n Navigator v @ F.

Shop | Requisitions | Receiving

i | Notifications | Approvals /NN _
Requisitions: Requisitions = 7
Requisitions Search

Enter search criteria and press the Go bu

Views
Requistion CreatedBy |/ Q Requester :' Q

I Include people from all organizations
Requisition Created | An! N/

Requisition Status | All Statuses h
Requisition Nurmber Requisition Description
Order Number 40081 > Q suppler [ @
Lo |
Select Object: | Copy To Cart | | Change |
Select |Requisition |Dmcripﬁon
(£ 30101252

Total|Creation Date ~ Status |Order
13/14FY UCO/TMG (Edgar Hodge) Amcom Software: Annual Maintenance for InteliSpeech from 7/1/13 through 6/30/14. (Frank Gallo)

14,166.00 USD 18-Jun-2013 13:41:32 |Approved 40088424




Shop | Requisitions

Receiving

1 Navigator v

B Favorites v

_ Tigmcaree
Shoppi aMm HOome LOgout Frererenc

Requisitions | MNotifications | Approvals

Requisitions: Requisitions = Requisitions Search =
Standard Purchase Order: 40088424, 0 (Total USD 14,166.00)
Currency=USD

Order Information

General

Address
Buyer

Order Date
Description

PO Details

Show All Details | Hide All Detais

Supplier
Details |Line = Type Item/Job Item Description
Show|1 Services
At maint. support 24x7 from 7/1/13 - 6/30/14
Show|2 Services

Amt

Totzl 14,166.00
Supplier AMCOM SOFTWARE INC
Supplier Site 10400 EDEN PRAI
VFILI OW CTRCI E DRIVE STF 100

Addrecs 10400
10400 YELLOW CIRCLE DRIVE STE 100
EDEN PRAIRE, MHN 55343
Durante, James P re
24-Jun-2013 13:26:28

13/14 TNS MAINTENANCE INTELLISPEEC!
RENEW 40083490

Supplier Order Number
Attachments  View

Terms and Conditions

Payment Terms NET 30
Carrier  UPS
FOB Destination
Freight Terms Prepaid and Add
Shipping Control

Ship-To Address

Address Central Receiving
5555 Canyon Crest Dr
Mail Code 8540
San Diego, CA 92182

Bill-To Address

Address Accounts Payable
5500 Campanile Dr
MAIL CODE 1611 AD116
‘San Diego, CA 92182-1611

13/14 Maintenance Contract InteliSpeach Software Enterprise Directory Import/Export (EDIX), standard

13/14 Maintenance Contract Speech Services from 7/1/2013 - 6/30/2014

Actions | View Receipts =

Total 14,166.00
Receved 0.00
Invoiced 14,166.00

Payment Status Paid

UoM Qty Price A t Status Attach

Dollars 11373 1/11,373.00 Closed ﬁ\

Dollars 2793 1 2,793.00 Closed L
5



iy SaN DIEGO STATEprocyrement =

UNIVERSITY

n Navigator v @ F. s hopping Cart Home Logout Preferences

Req Receiving
nNOYEILUnS | wLanuns | Appiuvd

Requisitions: Requisitions

@ Error

Change request cannot be initiated for this requisition since none of the associated purchase orders are eligible for change.
Requisitions Search
Enter search criteria and Dressnl:m Go button to find the requisitions.

UM CIEdLED Dy |'al gl 11U, A = Requester

- Views
™ Include peaple from all organizations

I Include people from all organizations
Requisition Created | Any Time > Requisition Status | All Statuses A
Requisition Nurmber

Requisition Description
Order Number |40088424 Q Supplier I:l Q

Select Object: | Copy To Cart
Select|Requisition ‘Dau‘ipﬁon
@ [30101252

Total|Creation Date ~ Status ‘Order

13/14FY UCO/TMG (Edgar Hodge) Amcom Software: Annual Maintenance for InteliSpeech from 7/1/13 through 6/30/14. (Frank Gallo) 14,166.00 USD 18-Jun-2013 13:41:32 |Approved 40088424

hopping Cat Home Logout Preferenc

Contact the Buyer to Make the requested line eligible



ETATEiProcurement =

n Mavigatorv B F opping Cart Home Logout Prefere

Shop | Requisitions | Receiving
Requisitions | Motifications | Approvals

g {

o
Enter Changes View Approvals Review And Submit
Change Order 30101252 (14,166.00 USD): Select Lines
For lines with multiple distributions, click on the Quantity link to change quantities or click on the Amount link to change amount.

Step 1 of 3

Order Amount Cancel
Line Description Type Order Need-By Unit *Quantity Price {usD) Line Attachments Reason
1 13/14FY Maintenance Contract InteliSpeech Software Enterprise Directory Purchase 40088424 30-Jun-2014 13:46:35 Dolars 113731 USD  11,373.00
Import/Export (EDIX), standard maint. support 24x7 from 7/1/13 - 6/30/14

r |
2 13/14FY Maintenance Contract Speech Services from 7/1/2013 - 6/30/2014 Purchase 40088424 |30-Jun-2014 Dollars ‘I 2793 1 USD 2,793.00 4=

¥ TIP Note that not all Ines may be eligible for changes.

Step 1 0f 3

Shop Requisitio Cart Home Logout Prefere

After the Buyer opens the line repeat the previous steps to this point



¢ty SAN DIEGO STATE;
FIUNIVERSITY | IProcurement

Shop | Requisitions | Receiving
Requisitions | Notifications | Approvals

@ P

Enter Changes

View Approvals
Change Order 30101252 (14,166.00 USD): Select Lines

o

Review And Submit

For lines with multiple distrbutions, click on the Quantity link to change guantities or dick on the Amount link to change amount.

Order
Line Description Type Order Need-By Unit  *Quantity Price
1 13/14FY Maintenance Contract InteliSpeech Software Enterprise Directory Purchase 40088424 30-Jun-2014 13:46:35 Dolars 113731 USD
Import/Export (EDIX), standard maint. support 24x7 from 7/1/13 - 6/30/14

2 13/14FY Maintenance Contract Speech Services from 7/1/2013 - 6/30/2014

Purchase 40088424 |30-Jun-2014 Dollars ¥ 5793 |1 USD

¥ TIP Note that not all ines may be eligible for changes.

Shop Requi

rt Home Logout Preferenc

Step 1 of 3
Amount Cancel

(Usp) Line Attachments Reason

11,373.00
Meed add:l funding
added

o
5,793.00 4

step 1 0f 3 [ et} |




gy SAN DIEGO STATEprocyrement | .

UNIVERSITY

n Navigator v g Favorites ™ opping Cart Home Logout Preferences

Shop | Requisitions | Receiving
@ 2 O
Enter Changes View Approvals Review And Submit
Change Order: Select Approvers
Your changes will be sent to the folowing list of approvers. r

| cancel | [ Back | Step 2 of 3 [ Mext
Manage Approvaf
g \ [
SDSU Approver Group For RCO

Note to Approver

[ cancel | [ Back | Step 2 of 3 [ Next |

hopping Cart Home Logout Preferen




é\ SAN DIEGO STAT

E:
1UNIvERSITY | (PTocurement

Shop | Requisitions | Receiving
Requisitions | MNotifications | Approvals
o
Enter Changes

Change Order 30101252; Review and Submit

n MNavigatorv @B F

O
View Approvals

opping Cat Home Logout Preferenc

@
Review And Submit

Change Requisition Details

% Indicates new value

[ Back | step 3 0f3

Non
Order A it Rec Tax Rec Cancel

Details Line Description Type Order Need-By Unit Quantity Price (usD) (usD) Tax (USD) Attachments Line Reason
Show 1 13/14FY Maintenance Contract InteliSpeech Purchase 40088424 30-Jun-2014 13:46:35 Dolars

Software Enterprise Directory Import/Export (EDIX), 11373 1 USD 11,373.00  909.83 0.00

standard maint. support 24x7 from 7/1/13 - 6/30/14
Show 2 13/14FY Maintenance Contract Speech Services from Purchase 40088424 30-Jun-2014 13:46:35 Dolars A AL RS Need add'l

7/1/2013 - 6/30/2014 793 #2 1 USD 5,793.00 32 463.46 i 0.00 funding

added

Shop Requisitio

rn Home Logout Prefel

Step 3 of 3




EiProcurement

é\ SAN DIEGO STAT

1 UNIVERSITY

Shop | Requisitions | Receiving
Requisitions | MNotifications | Approvals

D Confirmation

n MNavigatorv @B F opping Cart Home Logout Preferenc

Your change request(s) for Reguisition 30101252 have been submitted for processing. View status of the change request(s) from the Requisition Status page.

REquest Lreatea vy
Request Creation Date

0ld Requisition Total
New Requisition Total

&% Indicates new value

ularamiaro, Al 1M UI0 NON-Kecoverapie 13X 1,133.28 USL
16-Jul-2014 13:42:16 MNew MNon-Recoverable Tax  1,373.29 USD
14,166.00 USD Mote to Approver

17,166.00 USD

Non
Order A t Rec ble Tax  Rec b Cancel

Details Line Description Type Order Need-By Unit Quantity Price (usD) (usD) Tax (USD) Attachments Line Reason
Show 1 13/14FY Maintenance Contract InteliSpeech Purchase 40088424 30-Jun-2014 13:46:35 Dolars

Software Enterprise Directory Import/Export (EDIX), 11373 |1 USD |11,373.00 909.83 0.00

standard maint. support 24x7 from 7/1/13 - 6/30/14
Show 2 13/14FY Maintenance Contract Speech Services from Purchase 40088424 30-Jun-2014 13:46:35 Dolars 2793 2,793.00 223.43 MNeed add'l

7/1/2013 - 6/30/2014 5793 5% 1 USD 5,793.00 3# 463.46 i 0.00 funding

Return to Requisition Status

added

op Requisitio opping Cart Home Logout Preferenc




iy SAN DIEGO STATEiprocurement

1 UNIVERSITY

n Mavigator v B i Shoppin i Home Logout Preferen
Shop | Requisitions | Receiving
Requisitions | MNotifications | Approvals
Requisitions: Requisitions =
Requisitions Search
Enter search criteria and press the Go button to find the requisitions.

Requisition Created By |Caramitaro, Al M a, Requester | 4 @
I Indude people from all organizations ™ Include people from all organizations
Requisition Created | Any Time - Requisition Status | All Statuses -
Requisition Number |30101252 Requisition Description
odertumber [ ] Q sppler [ &
'hb*"t:m'. "l’*""’ e
Select Object: | Copy To Cart | [ Change |
Select|Requisition |De9(:'ipﬁon Total|Creation Date + Status Order

¢ |230101252  |13/14FY UCOY/TMG (Edgar Hodge} Amcom Software: Annual Maintenance for InteliSpeech from 7/1/13 through 6/30/14. (Frank Gallo) 14,166.00 USD|18-Jun-2013 13:41:32 |Approved g 40088424




é\ SAN DIEGO

T ETATEiProcurement

n Mavigator v : opping Cart Home Logout Prefere

Shop | Requisitions | Receiving

Requisitions | MNotifications | Approvals

Requisitions: Requisitions > Requisitions Search =

Approval History for Requisition 30101252

To view the requisition change history, click View Change History button.

D—" Approved

Sequence ~ |Apprwer Organization Name Action

Action Date Notes
5 Ledgerwood, Riny (SDSU Approver Group For RCO) Setup Business Group Pending
4 Ciaramitaro, Al M Setup Business Group Change Requested 16-Jul-2014 13:42:55
3 Ledgerwood, Riny (SDSU Approver Group for Reg) Setup Business Group Approved 18-Jun-2013 16:23:08
2 Ciaramitaro. Al M Setup Business Group Reserved 18-Jun-2013 13:54:41
1 Ciaramitaro, Al M Setup Business Group Submitted 18-Jun-2013 13:54:41

op Requisitio oppin



¥y SAN DIEGO STATEprocyrement

1 UNIVERSITY

n Navigator v hopping Cart Home Logout Preferenc

Shop | Reguisitions | Receiving
Requisitions | Notifications | Approvals
Requisitions: Requisitions = Requisitions Search =

30101252
Copy To Cart_| | Cancel Requisition | | Change |

Description  13/14FY UCO/TMG (Edgar Hodge) Amcom Software:
Annual Maintenance for IntelliSpeech from 7/1/13
through 6/30/14. (Frank Gallo) Status Approved

Created By Ciaramitaro, Al M Change History Yes

Creation Date  18-Jun-2013 13:41:32 Urgent Requisition No
Delver-To 5500 Campanile Dr Mail Code 7709 BAMO06 San Attachment  View
Diego, California,CA,92182-7709 Note to Buyer Renewal for 40083490.
Approval Amount  18,539.29
Justification
Details
Amount
Line Description Need-By Deliver-To Unit Quantity Price (USD) Details Order Buyer

1 13/14FY Maintenance Contract InteliSpeech Software Enterprise Directory Import/Export (EDIX), standard maint. 30-Jun-2014 13:46:35BAMO06 Dolars 11373 1 USD 11,373.00 40088424 Durante,

support 24x7 from 7/1/13 - 6/30/14 James P
2 |13/14FY Maintenance Contract Speech Services from 7/1/2013 - 6/30/2014 20-Jun-2014 13:46:35BAM006  Dollars 57931 USD! 5,793.00 40088424 Durante,
James P
Total 17,166.00
Return Copy To Cart Cancel Reguisition Change

op Requ




Soft Close

 Replaces final close



iy SaN DIEGO STATEprocyrement

TUNIVERSITY

Shop | Requisitions | Receiving
isiti | Motifications | Approvals

1 Navigator v @ Favori Shopping Cart Home Logout Preferenc

Requisitions: Requisitions =
Requisitions Search

Enter search criteria and press the Go button to find the requisitions.

Requistion CreatedBy | . @
™ Include peaple from all organizations

Requisition Created | Any Time >

Requisition Nurmber

Order Number Q
Select Object:
SelectRequisiﬁon‘Dau‘ipﬁon

Views
Requester [ @

I Include people from all organizations
Requisition Status | All Statuses h
Requisition Description

suppler [ @

Total|Creation Date ~ Status ‘Order

30107648 |13/14FY TNS Telcom (Kent McKelvey) Cable Technigues: POA to add funds to PO 40092582, to pay invoice 5281 2,150.72 USD | 22-May-2014 14:32:01 Approved|40092582
- 30105844 |13/14FY TMS Telcom (Kent McKelvey) Cable Technigues: Open Purchase Order for supplies and parts on an AS NEEDED basis for 15,000.00 USD | 19-Feb-2014 08:12:14 Approved40092582

Telecommunication and Network Services Dept. at SDSU throuagh 6/30/14, for general purpose usage.

Lo




Requisitions: Requisitions =

| Notifications

| Approvals
Requisitions Search =

Standard Purchase Order: 40092582, 1 (Total USD 17,150.72)

Currency=USD

Order Information

General

Total
Supplier
Supplier Site
Address

Buyer
Order Date
Description

Status
Mote to Supplier

Operating Unit
Supplier Order Number
Attachments

PO Details

17,150.72

CABLE TECHNIQUES

4891 SAN DIEGO

4891 RONSON CT STE C

SAN DIEGO, CA 92111-1815

Hartung, Shawn Marie

23-May-2014 08:03:16

13/14 OPO TELECOMMUNICATIONS
SUPPLIES

Approved

5/23/14: ADD'L FUNDS ADDED TO LINE 2
FOR ADD'L SUPPLIES THRU 6/30/14;
2/28/14: AUTO EMAIL TRANSMITTAL TO
SUPPLIER (ESPENCE@CABLETEQ.COM)
SAN DIEGO STATE UNIVERSITY

View

Show Al Detais | Hide All Details

Details |Line ~ -|Tvpe

Goods Supplies Amt

Retumm £o Kequistions Search

Item/Job Supplier Item

Description

Terms and Conditions

Payment Terms
Carrier

FOB

Freight Terms

NET 30

BEST WAY
Shipping Point
Prepaid and Add

Shipping Control

Ship-To Address

Address Central Receiving
5555 Canyon Crest Dr
Mail Code 8540
‘San Diego, CA 92182

Bill-To Address

Address Accounts Payable
5500 Campanile Dr
MAIL CODE 1611 AD116
San Diego, CA 92182-1611

13/14: Additional funds to PO 40092582 for supplies through 6/30/14

ping Cart Home L

ut Preferenc

Actions | View Receipts =

Total 17,150.72
Received 14,239.32
Invoiced 14,239.32
Payment Status Partialy Paid

UoM

Dollars | 2150.72 1 2,150.72 Open

Actions | View Receipts =] Go 0k

Qty Price Amount Status Attachments Reason

i



Requishions Search »

Requisition 30105844 »

Standard Purchase Onder. 40082582, 1 (Total VS0 17.150.72)

Currency=UsD

Actions [View Recepts =] | Go | [ ok

General

Total
Suppher
Suppber Sk
Addrass

Buyer

Order Date
Discription
Status

Mote to Supoker

Operating Unit
Suppler Order Humber
Attachménts

17,150.72
CABLE TECHHIQUES

AB91 SAN DIFGO

4091 RONSON CT ST C

SAN DIEGO, CA9111-181S

Harmung. Shawn, Mane

23-May-2014 DH:03:16

13/14 OPO TELECOMMUNICATIONS SUPPLIES

Approved

523/ 14; ADDY'L FUNDS ADDED TO LINE 2 FOR ADD'L SUPPLIES
THRU 630/ 14; 2/28/14: AUTO EMATL TRANSHTTTAL TO
SUPPLIER (ESPENCE@CABLETEQ.COM)

SAN DIFGO STATE UNIVERSTTY

e

Terms: and Conditions

Payment Terms
Camer

FOR

Freight Terms
sShipping Cantrol

Shig-To Address

Summary
Total
Recesed
NET 30 trvosced
BEST WAY Payment Status
Shipping Point
Prepaid and Add

Address Central Receiving
5555 Canyon Crest Dr
Mall Code 8540
San Diego, CA 93187

Bill-1o Address

Address Accounts Payable
S500 Camgranile Dr
MAIL CODE 1611 ADLLG
San Diego, CA 92182-1611

17,150.72
42093

Paid

show All Detais | Hide All Details
Details [Line ~ [Type
Goods Supplies Amt

Item/Job Supplier Item Description
13/14: Open purchase order for supplies and parts on an as-needed basis to the Telecommunication and Network Services Dept through 6/30/14

uoM

Dolrs | 15000

Qty Price Amount Status Attachments Reason
1 15,000.00 Open




Requiniions { 1w Ol Dietails >
Receipts for !

Line Shipment De
Export |
L1 N1 13 et T | |
Receipt De 1O it 1 mate | o Dt Weed-By Date Performancs
22025900 wrchase order for supphes and parts on an as-needed bass to the Telecommunacabion and Network Senaices Dolars 15000 2506641 AM( 2-Mar-2014 30-ln-2014 Fl-Jun-2014 Exly
1 1 136\1':0}14 12:03:33 00:00:00 00:09:00
2] A wrchase order for suppbes and parts on an as-needed bass to the Telecommunation and Network Services Dolars 15000 2307 BAMG 12-May-2014 30-Mn-2014 30-Jun-2014 Ealy
Dighi30i14 00:00:00
wrehase order for supples and parts on an as-needed bass to the Telecommunication and Network Services Dolars 15000 1646 BAMEDE 0-3un-201 014 Earfy
1 1 1 3e/30/14 00:00:00
wrchate arder for supplies and parts on an asneeded bass to the Telecomemunication and Network Services Dolars 15000 127 EAMBOE (27-May-2014 30 Jun 2014 20-Jun-2014 Farly
Desanne 13:55:26 00:0000 00:00:00
urchase arder for aappbes and parts on an asoveded bass to the Telecommunication and Nutwork Services Dol 15000 7674.5 10 Jun-2014 30-Jun-2014 20-Jun-2014 On-Tarw
1 1 136030014 09:51:02 00:00:00 00:00:00
De Txport

D



¥1 o DIEGO STATE P rocurement =

mn Navigator v @ F, s hopping Cart Home Logout Preferences

Shop | Requisitions | Receiving
isiti | Motifications | Approvals

Requisitions: Requisitions =
Requisitions Search

Enter search criteria and press the Go button to find the requisitions. Views
Requisition Created By Q Requester l:l Q
I™ Include people from all organizations I™ include people from al arganizations
Requisition Created | Any Time > Requisition Status | All Statuses h
Requisition Nurmber Requisition Description
Order Numiger Q swpler [ &

Lso |

Selact Dhiact: Conv To Cart fhange

Total|Cre
= n (Kent McKelvey) Cable Technigues: POA to add funds to PO 40092582, to pay invoice 5281 2,150.72 usD 224
Sem Ob]ect: CDWH (Kent McKelvey) Cable Technigues: Open Purchase Order for supplies and parts on an AS NEEDED basis for 15,000.00 USD |19-F
ind Network Services Dept. at SDSU through 6/30/14, for general purpose usage.
Select | Requisition |De9c: Status |0rder

op on ng ShoppingCat Home Logout Prefere

30107648 |13/ 1|Approved|40092582

- 30105844 |13/14 2:14 | Approved(40092582
Telec



iy SaN DIEGO STATEprocyrement =

UNIVERSITY

n Navigator v @ F. s hopping Cart Home Logout Preferences
Shop | Requisitions | Receiving
Requisitions | Notifications | Approvals

@ : o
Enter Changes View Approvals Review And Submit
Change Order 30107648 (2,150.72 USD): Select Lines

For lines with multiple distributions, click on the Quantity link to change quantities or click on the Amount link to change amount.

Cance] Step 1 of 3 | Next
@ Indicates a line where requisition information differs from order information. Click the icon to view the differences.
Line Description Order Type Order “Need-By Unit Quantity Price Amount (USD) Cancel Line Attachments Reason

r
1 @ 13/14FY 13/14FY POA to add funds to PO 40092582, to pay invoice 5281 Purchase 40092582|DS—Jun—2014 Dolars ‘| 2150.72 1 USD| 2,150.72 &5

¥ TIP Note that not all ines may be eligible for changes.

| cancel | Step1of3 | Next |

Shop Requisitions 2iving Shopping Cart Home Logout Preferences Help

cle. All rights reserved



iy SaN DIEGO STATEprocyrement

UNIVERSITY
mn Navigator v @ F, s hopping Cart Home Logout Preferences

Shop | Requisitions | Receiving
Requisitions | Notifications | Approvals

D ‘Confirmation
Your change request(s) for Requisition 30107648 have been submitted for processing. View status of the change request(s) from the Requisition Status page.

‘Change Order 30107648: Confirmation Details

Request Created By Ciaramitaro, Al M 0ld Mon-Recoverable Tax 172.05 USD
Request Creation Date 16-Jul-2014 14:48:21 New Mon-Recoverable Tax 0.00 USD
0ld Requisition Total 2,150.72 USD Note to Approver
New Requisition Total 0.00 USD
— i
Order Amount  Non Recoverable Recoverable Tax Cancel
Details Line Description Type Order Need-By Unit Quantity Price (usD) Tax (USD) (USD) Attachments Line Reason
how 1 13/14FY 13/14FY POA to add funds to PO Purchase 40092582 05-Jun-2014 00:00:00 Dolars Yes line was not
40092582, to pay invoice 5281 2150.72 1 USD 2,150.72  172.05 0.00 paid against

Return to Requisition Status
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@ Error
Change request cannot be initiated for this requisition since none of the associated purchase orders are eligible for change.

Requisitions Search

Enter search criteria and press the Go button to find the requisitions.
Requisition Created By Q Requester | @
I Include people from all organizations " Include people from all organizations
Requisition Created | Any Time d Requisition Status | Al Statuses d
Requisition Number Requisition Description
Order Number Q swppier [ ] &
Select Object: | Copy To Cart | [ Change |
Select Requ'silion‘Dmu‘ipﬁon Total|Creation Date Status |Order
¢~ (30107648 |13/14FY TNS Telcom (Kent McKelvey) Cable Technigues: POA to add funds to PO 40092582, to pay invoice 5281 2,150.72 USD 22-May-2014 14:32:01|Approved g 40092582
& 30105844 |13/14FY TNS Telcom (Kent McKebvey) Cable Technigues: Open Purchase Order for supplies and parts on an AS NEEDED basis for 15,000.00 USD 19-Feb-2014 08:12:14 Approved 40092582

Telecommunication and Network Services Dept. at SDSU through 6/30/14, for general purpose usage.

Shop Requi Cart Home Logout Preferel

Multiple Requisitions CAN ONLY be acted on ONE AT A TIME
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D Confirmation
Your change request(s) for Requisition 30105844 have been submitted for processing. View status of the change request(s) from the Reguisition Status page.

Change Order 30105844: Confirmation Details

Request Created By Ciaramitaro, Al M 0ld Mon-Recoverable Tax  1,200.00 USD
Request Creation Date 16-Jul-2014 14:53:33 MNew MNon-Recoverable Tax  1,139.15 USD
0Old Requisition Total 15,000.00 USD Mote to Approver
New Requisition Total 14,239.32 USD
— i
%% Indicates new value
## Indicates new value
Non
Order Amount  Recoverable Recoverable Cancel
Details Line Description Type Order Need-By Unit Quantity  Price (usD) Tax (USD) Tax (USD) Attachments Line Reason
Show|1 13/14FY Open Purchase Order for supplies and parts Purchase 40092582 05-Mar-2014 00:00:00 Dollars15000 15T LALLEL reduced
on an AS NEEDED basis to Telecommunication and 14239.32 31 USD 14,239.32 §% 1,139.15 ¥  0.00 line to
Network Services Dept. at SDSU through &/30/14, for close

general purpose usage.
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Requisitions: Requisitions >
Requisitions Search
Enter search criteriz and press the Go button to find the requisitions.

Requiiton Created By [ .| A Requaster [ ] &

™ Indude people from all organizations ™ Include people from all organizations
Requisition Created IAny Time - Requisition Status | All Statuses 'I
Requisition Number Requisition Description

Order Number 40092582 =N Supplier I:l a,

Select Object: | Copy To Cart | [ Change |

Select[Requisition Description Total|Creation Date *  |Status |Order
¢ [30107648 |13/14FY TNS Telcom (Kent McKelvey) Cable Technigues: POA to add funds to PO 40092582, to pay invoice 5281 0.00 USD |22-May-2014 14:32:01|Cancelled 40092582
- 30105844 |[13/14FY TNS Telcom (Kent McKebvey) Cable Technigues: Open Purchase Order for supplies and parts on an AS NEEDED basis for 14,239.32 USD 19-Feb-2014 08:12:14 Approved 40092582

Telecommunication and Network Services Dept. at SDSU through 6/30/14, for general purpase usage.
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Standard Purchase Order: 40092582, 2 (Total USD 14,239.32)

Currency=USD

Order Information

General

Total
Supplier
Supplier Site
Address

Buyer
Order Date
Description

Status
Note to Supplier

Operating Unit
Supplier Order Number

14,239.32

CABLE TECHNIQUES

4891 SAN DIEGO

4891 RONSON CT STEC

SAN DIEGO, CA 92111-1815

Hartung, Shawn Marie

16-Jul-2014 14:54:49

13/14 OPO TELECOMMUNICATIONS
SUPPLIES

Approved

5/23/14: ADD'L FUNDS ADDED TO LINE 2
FOR ADD'L SUPPLIES THRU 6/30/14;
2/28/14: AUTO EMAIL TRANSMITTAL TO
SUPPLIER (ESPENCE@CABLETEQ.COM)
SAN DIEGO STATE UNIVERSITY

Attachments  View
PO Details
Pl at e b an e
Show All Details | Hide All Details
Supplier
Details |Line ~ |Type Item/Job Item Description

how|1 Goods Supplies
Amt

13/14: Open purchase order for supplies and parts on an as-needed basis to the Telecommunication
and Network Services Dept through 6/30/14

Terms and Conditions

Payment Terms HNET 30
Carrier BEST WAY
FOB Shipping Point
Freight Terms Prepaid and Add
Shipping Control

Ship-To Address

Address Central Receiving
5555 Canyon Crest Dr
Mail Code 8540
San Diego, CA 92182

Bill-To Address

Address Accounts Payable
5500 Campanile Dr
MAIL CODE 1611 AD116
San Diego, CA 92182-1611

Actions | View Receipts 'I Go 0k

Si
Total 14,239.32
Received 14,239.32
Invoiced 14,239.32
Payment Status Partially Paid
uomM Qty Price  Amount Status Attachments Reason

Dollars 14239.32 1/14,239.32 |Closed




For Review

 Requestor can request to:

e Add funds

* Reduce funds

 Cancel lines (future functionality), contact Buyer to cancel
Soft close via reduction to invoiced amounts

e Benefits:

 Less Purchase Order Alterations

« No more Final Close request

« A more accurate encumbrance

« A more secure system with Check and Balances through AME



	Requestor Change Order
	Requestor Change Order (RCO)
	Eligible Purchase Order Lines
	Addition of Funds - Amount Based
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Reduction and Cancellation of lines
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19
	Slide Number 20
	Slide Number 21
	Slide Number 22
	Slide Number 23
	Making a line Eligible for Change
	Slide Number 25
	Slide Number 26
	Slide Number 27
	Slide Number 28
	Slide Number 29
	Slide Number 30
	Slide Number 31
	Slide Number 32
	Slide Number 33
	Slide Number 34
	Slide Number 35
	Soft Close
	Slide Number 37
	Slide Number 38
	Slide Number 39
	Slide Number 40
	Slide Number 41
	Slide Number 42
	Slide Number 43
	Slide Number 44
	Slide Number 45
	Slide Number 46
	Slide Number 47
	For Review

