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Parking & Transportation Services

How to Purchase Permits as a Visitor in the SDSU Aztec Parking Portal

1. Go to https://aztecs.t2hosted.com/Account/Portal using Microsoft Edge or Chrome.
2. Click on SIGNUP.

PARKING PORTAL PERMITS ¥ CITATIONS VEHICLES A W (0 ITEMS $0.00) LOGIN -or- SIGNUP

Phpy
Manage Parking Account

Mng account from one location
3 \ Manage Account

3. Enter your email address twice, first and last name, phone number, and password twice. Passwords must be 9-20
characters - and contain at least one uppercase letter, one lowercase letter, one numeric value and one special
character. Click Create Account.

Guest User Registration

Enter all required information below and click “Create Account”
I you are Student or F/S please click here.

Email Address

[ |

Email Address (confirm)

Password (confirm) /

* indicates a required field

Create Account

4. After successfully creating your account, click Proceed to log in to your new account.

Guest User Registration Complete

“our user account has been created. Please make note of your ID and password for future access to this site. H‘oce‘éd
o log in to your new account
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5. Enter your email address and password that you created. Click Log In.

Guest Login

Enter your login information. If you do not have a guest account you may create one or click here if you forgot your

Email Address /
‘ N

You must specify a valid email address.
Password /

*indicates a required field

6. Click VEHICLES in the upper left corner.

a ' (0 ITEMS 50.00)

Py
Manage Parking Account
Wﬁng account from one location.

Manage Account
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7. Click Add Vehicle.

Manage your Account Vehicles

Below is 3 list of the vehicles associated with your account. To add a vehicle fo your records, select the "Add Vehicle"
button below.
*Failure to enter your license plate correctly will result in 3 citstion

.
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8. Enter your vehicle information. Email parking@sdsu.edu if you have a rental car. If you’ve added a temporary

license plate and your permanent plate has been issued, please complete the License Plate Change Request
Form. Click Next. Please only add vehicles that you are the owner or regular driver of, and vehicles that are not
associated with any other parking permits.

Register Additional Vehicle

You may only register a vehicle that you own or drive.
Failure to enter your license plate correctly will result in a citation.

temporary plates o rental cars.

Plate Number
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9. Your vehicle will appear on your account. To add additional vehicles, follow steps 6-8.

Manage your Account Vehicles

Below is a fist of the vehicles associated with your account. To add a ehicle to your records, selet the “Add Vehicle™
button below.
*Failure to enter your license plate correctly will resultin 2 citstion.

Rel Plate Vehicle  Vehicle  Vshicke  Registration
Plate State ¥

Type Number ate =2 Make Model Color Exp

Owner 123TEST CALIFORNIA 2018 Honda ‘Accord White

10. Next, click PERMITS, and then click Get Permits to purchase a permit.

PARKING PORTAL _ PERMITS % CITATIONS  VEHICLES A W(0OITEMSS$0.00)  Welcome, .
ar

View Your Permits

Manage Parking Account

‘&wﬂg account from one location.

Manage Account
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11. Click Next.

Purchase a Permit

You have been authorized fo purchase a permit
You may only purchase a permit for your persenal vehicle(s)

Please read the instructions on each page carefullyll!

12. Select the bubble next to the permit you would like to purchase. Check the boxes agreeing to the terms. Click Next.


mailto:parking@sdsu.edu
https://docs.google.com/forms/d/e/1FAIpQLScinTvK1JcBPBevP5p9XK22EIWpF_apWy_RqpVs28XSl4jcpA/viewform
https://docs.google.com/forms/d/e/1FAIpQLScinTvK1JcBPBevP5p9XK22EIWpF_apWy_RqpVs28XSl4jcpA/viewform
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13. Select the date you would like the permit to start. Do not select an end date. Click Next.

Select Dates

Select the starting date for your permit
*Do not select an end date.

Effective Date
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14. Check the box(es) for any vehicles you wish to add to the permit. Click Next.

Select your Vehicles for Permit

Yiou may orly punchase a permil lor your personal vehicieds). Your vehicie piate mumber is now yous penmil and oty
e vefic e may be uSed al any given time. Select thé wehicke(s) Ihal you wani as5ocialéd wilth your virlusl peérmi. If
YOU N 10 300 New vehicles, Cho0sE "ASD Vehicle™ Deiow. You may refurn b the: “View Penmit Detalis™ screen 1o
BOATEMOVE VENKIEs. WhHen nEned, CKK Nest >

Select Etate Flate Number Year Make Model Color

=) CALIFORMNA 123TEST 209 Homda Accord White:

[ ver>

15. Review your cart and email address that you would like your receipt sent to. Click Pay Now.
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View Cart

Select your method of payment
Gl Pay Now o proceed wih your ransacton

aty  Tpe  Description Amount _ Actions

[ ———————_
.
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Due Now: $7.00

Checkout
mai agaress
estenployee@sdou sdu

cm

16. Your permit number and total will be displayed again. Click Checkout.

Payment Information

Please review the totals below and click next to proceed to make your payment.

Qty  Type Description Amount
Daily Student/Visitor / Daily Student/Visitor [T15213231] (061172021 -
1 Permit  06/11/2021) §7.00
view details
Due Now: $7.00

Checkout >> /

17. Select your Method of Payment. Click Continue Checkout. For electronic checks, skip to step 20.

Select Method of Payment

18. Fill in all required fields. Click Pay Now.
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Card Number /
cwvicve
[ ) /
Required Field

Expiration Date

* Redquired Field Required Field
Full Name. 7
I+

Required Field

Street Address ) /

Required Field
= 7
Required Field

State/Province /

[ caurorua -

Postal Code /
Required Field
FzD P4
Requied Field
* indicates a required field

19. Review your payment information. Click Pay Now.

Payment Confirmation

‘your submission.

Card Number

Total
Expiration Date
Full Name
Stroot Address.
city
State/Province
Postal Code
Phone

Prassing the "Submit Payment” button more than once could resultn your credit card being double-biled

pat ion could take o

Do not use the back button on your web browser during this time!

¥ Yo ! pl 8085651212
‘Contacting your credit card company may take longer to refund your money.

an

20. Fill'in all required fields. Click Continue Checkout.

Enter check information

Total Amount: $7.00

(You'll have a chance to review this order before it's final.)
—_—

21. Check | agree and click Submit Payment.
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ACH Payment Authorization

Please read and indicate your agreement to the following terms and conditions by checking

the box below.
By checking the box below, you authorize San Diego State University to withdraw payment for the

amount indicated from your account. You represent you have authority to withdraw funds from the
deposit account selected. Because this is an electronic transaction (also called an ACH
transaction), the payment funds may be withdrawn from your account on the payment date.

* 1 agree

You should print this page and the above disclosures and keep them for your records.

Submit Payment

22. You will see a receipt when the payment was successful. You will also receive a confirmation email.

Payment Receipt

‘Your transaction is complete. Please print the page for your records.

Purchased permits no longer need to be displayed in the vehicle. Instead, ensure the vehicle's plate number added
during the sale is correct and matches the vehicle that will be driven to campus. To update the vehicle on your
permit navigate to Permits > View Your Permits and then click on the Permit number for which you wish to add or
remove vehicles from the permit

Purchased ltems

Qy Type  Description Amount

i /29 - 0B/29:
1 Permit Daily Student / Student Permit [T151903762] (06/29/2019 - 06/29/2019) $7.00
view details

Total Paid- $7.00

23. Permits are virtual and must be linked to your license

late(s). Please make sure that your permits are linked to all
of the vehicles needed. You may link multiple cars, but may park only one car on campus at a time. To review, click
PERMITS at the top of the screen. Then click View Your Permits.

PARKING PORTAL PERMITS W CITATIONS WVEHICLES

A Y (0ITEMS 50.00)
View Your Permits
Get Permits

~— . Manage Parking Account

H &wﬁm account from one location.
e \ Manage Account
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24. To ensure the permit is linked to your vehicle(s), click the link below your Permit Number.

View Your Account Permits

Permits associated with your account are listed below. You May Chck on the permit fior additional detzils and 1o add or
remove vehickes to your vimual permit

Permit Number  Type Status  lssue Date  Effective Date  Expiration Date
121733 12Month  Active 0517/2018  05M82010 05/18/2000

25. You should see any previously added vehicles. To add more, click Add Vehicles To Permit.
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Your Permit Details

Salow are the details for your Parmis

Permit Number 121234
Type 12 Month
Amount Dus  30.00
Status Active
Issue Date  05/17/2018
Effective Date 05182018

Expiration Date  05/15/2088

Associated Receipts

Receipt Number Description Permit Amount  Date Payment Method

123456 Payment - Permit {12-1234)  $0.00 51772010 9:18:30 PM No Charge

MNo contract profiles were found on this record.

Mo space overages were found on this record

—-— Il oo venicies Ta Permi

26. Check the box for the vehicle you would like to add. Click Add the selected vehicle.

Add Vehicle to Your Permit

Choose the vehicle(s) you wish to add to your permit.

This permit is currently associated with 1 wehicles.

Select Plate Number Make Model Celor

- o 123TEST Honda Accord White

e

Please email parking@sdsu.edu with any questions or issues.


mailto:parking@sdsu.edu

