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Parking & Transportation Services

How to Purchase Permits as a Visitor in the SDSU Parking Portal

1. Goto https://aztecs.t2hosted.com/Account/Portal using Microsoft Edge or Chrome.

2. Click on SIGNUP.

PARKING PORTAL PERMITS ¥ CITATIONS VEHICLES A = (0 ITEMS $0.00) LOGIN -or- SIGNUP

Parw

Manage Parking Account

an account from one location.

Manage Account

3. Enter your email address twice, first and last name, phone number, and password twice.
Passwords must be 9-20 characters - and contain at least one uppercase letter, one lowercase
letter, one numeric value and one special character. Click Create Account.

Guest User Registration

Enter all required information below and click "Create: Account”
I you are Student or F/$ please click hee.
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Password (confirm) /

*indicates a required field

Create Account

4. After successfully creating your account, click Proceed to log in to your new account .

Guest User Registration Complete

“our user account has been created. Please make note of your 1D and password for future access to this site. Proce'ed
o leg in to your new account
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5. Enter your email address and password that you created. Click Log In.

Guest Login

Enter your login informatien. If you de not have a guest account you may create one or click here if you forgot your
passwiord.

Email Address /
L J*

"You must specify  valid email address
Password /

* indicates a required fiekd

6. Click VEHICLES in the upper left corner.

PARKING PORTAL PERMITS w CITATIONS VEHICLES a W (0 ITEMS 50.00)

Py

Manage Parking Account

@wﬁm account from one location.
. \ Manage Account

7. Click Add Vehicle.
Manage your Account Vehicles

Below is a list of the vehicles associated with your account. To 3dd a vehicle to your records, select the "Add Vehicle'
button below.
*Failure to enter your license plate correctly will result in a citation.

-

Enter your vehicle information. Email Parking Services if you have temporary license plates or
if you have a rental car. Click Next. Please only add vehicles that you are the owner or regular
driver of, and vehicles that are not associated with any other parking permits.

Register Additional Vehicle

‘Youmay only register a vehicle that you own or drive.
Failure to enter your license plate correctly will result in a citation.
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9. Your vehicle will appear on your account. To add additional vehicles, follow steps 6-8.

Manage your Account Vehicles

Below is 3 list of the vehicles associsted with your sccount. To add 2 wehicle to your records, select the “Add Vehicle”

button below.
*Failure to enter your license plate correetly will rasultin 2 gitation

Rel Plate Vehicle  Vehicle  Vehicle  Registration
Plats State Yo

Type Number == E2 ke Model Color Exp

Owner  123TEST  CALIFORMIA 2018  Honds aczord Wit

10. Next, click PERMITS, and then click Get Permits to purchase a permit.

PARKING PORTAL __PERMITS % CITATIONS
ar

View Your Permits

VEHICLES A W(OITEMSS000) Welcome,.

Manage Parking Account

Mﬂng account from one location.
_\'\ Manage Account

.

11. Click Next.

Purchase a Permit

You have been authorized to purchase a permit.

“You may only purchase a permit for your personal vehicle(s).

Please read the i

on each page

‘

12. Select the bubble next to the permit you would like to purchase. Check the boxes agreeing to

the terms. Click Next.

FParcng Permts
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13. Select the date you would like the permit to start. Do not select an end date. Click Next.

Select Dates

Select the starting date for your permit
“Do not select an end date

Effective Dale

: e :
e e
- P

14. Check the box(es) for any vehicles you wish to add to the permit. Click Next.

Select your Vehicles for Permit

You may only purchase a permil lor your personal vehicleys). Your venicle plate rumber is now your penmi and only
one veRic e may be used al any given time. Select the vehiclé(s) Ihal you wan! associaled with your virlusl permil. i
you need i add new vehicles. choose "Add Vehicle” below You may refumn b the “iew Permd Dedails”™ screen o
BOATEmovE vehic ks When Tinished, elck Nt >>

Balect Slate Plate Number Year Make Model Colar

=) CALIFORMLA, 1ZITEET 2019 Honda Accord Whie

15. Review your cart and email address that you would like your receipt sent to. Click Pay Now.

View Cart

Revi
Setect your ayment.
ek Pay Now to proceed with your transacton,

ay e escnpton Amount  Actons
DatyStdentSudent P (08292010 - 05Z972010)
1 Permit o e sroo [
Due Now: $7.00
Checkout
il Address
23 -

16. Your permit number and total will be displayed again. Click Checkout.

Payment Information

Please review the totals below and click next to proceed to make your payment

Qty Type Description Amount

Daily Student/Visitor / Daily Student/Visitor [T15213231] (06/11/2021 -
1 Permit 06/11/2021)

$7.00
view details

Due Now: $7.00

Checkout >>
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17. Select your Method of Payment. Click Continue Checkout. For electronic checks, skip to step
20.

Select Method of Payment

18. Fill in all required fields. Click Pay Now.

Card Number

cwvicve

| ) rd
Required Field

Expiration Date

[ seectc [+] * Required Field Required Field
Full Name. /

Required Field

Street Address /
Required Field

= 7
Required Field

State/Province /
[ caurorma -

Postal Code

Requied Field
Phone /

Required Field
*indicates a required field

19. Review your payment information. Click Pay Now.

Payment Confirmation

Raview the information proceed or

Pressing the button more than your credit card

Please be patient. Your transaction could take a fow moments to process.

Do nat your web g

888-655-1212.

¥ has ! pl
Contacting your credit card company may take longer to refund your money.
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20. Fill in all required fields. Click Continue Checkout.

Enter check information Total Amount: $7.00

IMPORTANT: Do not attempt to use credit card cash advance checks, brokerage account checks, or
any check marked "Do Not Use for ACH". Your debit or credit card number will NOT work. You will
need to enter your bank account number.

Only checks from regular at U.S. ic banks (i ing most credit unions) may be used for electronic check
payments. Be sure to copy the routing/transit and account numbers very carefully from your check. If you enter incorrect values, or if you
attempt to use a check that is not from a regular U.S. domestic bank checking account, your electronic check will be returned.

If you are unsure of whether or not your check can be used or what routing/transit and account numbers to enter, call your bank, ask them
if your account can be used for ACH, and verify the correct numbers to use.

Bank Account Number | i A/
Confirm Bank Account . /
Number I 1

Account Type* L Checking  Savings /
Routing Transit Number [

Account Holder Name [

Emall Address [

(You'll have a chance to review this order before it's final.)

21. Check | agree and click Submit Payment.

ACH Payment Authorization

Please read and indicate your agreement to the following terms and con
By checking the box below, you authorize San Diego State University to withdraw payment for the
amount indicated from your account. You represent you have authority to withdraw funds from the
deposit account selected. Because this is an electronic transaction (also called an ACH
transaction), the payment funds may be withdrawn from your account on the payment date.

* 1 agree
You should print this page and the above disclosures and keep them for your records.

22. You will see a receipt when the payment was successful. You will also receive a confirmation

email.
Payment Receipt

Your transaction is complete. Please print the page for your records

Purchased permits no longer need to be displayed in the vehicle. Instead, ensure the vehicle's plate number added
during the sale is correct and matches the vehicle that will be driven to campus. To update the vehicle on your
permit navigate to Permits > View Your Permits and then click on the Permit number for which you wish to add or
remove vehicles from the permit.

Purchased ltems

Type  Description Amount
P pt

Daily Student / Student Permit [T151903762] (06/29/2019 - 06/29/2019)

1 Pemit ew details

$7.00

Total Paid- $7.00

23. Permits are virtual and must be linked to your license plate(s). Please make sure that your
permits are linked to all of the vehicles needed. You may link multiple cars, but may park only
one car on campus at a time. To review, click PERMITS at the top of the screen. Then click View
Your Permits.

PARKING PORTAL PERMITS W CITATIONS WVEHICLES a W (0 ITEMS $0.00)

View Your Permils
Get Permits M

Manage Parking Account
il Wﬁmj account from one location.

% \ Manage Account
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24. To ensure the permit is linked to your vehicle(s), click the link below your Permit Number.

View Your Account Permits

Pemits associsted with your account are listed below. You may oiick on the permit for additional detsils and to add or
remowve vehizles to your virtual permit

Permit Number Type Swatus  Issue Date  Effective Date  Expiration Date

s 12Month  Actve  OSMT/2018 051872010 05/1872088

i

25. You should see any previously added vehicles. To add more, click Add Vehicles To Permit.

Your Permit Details

Balow are the details for your Parmit

Permit Number 121734
Type 12 Month
AmountDue  30.00
Status  Actve
Issue Date  O5/1Ti2018
Effective Date  05/10/2019
Expiraion Date  05/18/2009
Asscciated Receipts
Receipt Mumber Description Permit Amount  Date Payment Method

123456 Payment - Permit  {12-1234) $0.00 5/17/2010 ©:18:30 PM  No Charge

Mo contract profiles were found on this record.

Mo space overages were found on this record.

Bl A Vehicles To Permit m

26. Check the box for the vehicle you would like to add. Click Add the selected vehicle.

Add Vehicle to Your Permit

Choose the vehicle(s) you wish to add to your permit.

This permit is currently associated with 1 vehicles.

Selact Plate Number Make Model Celor

E 123TEST Honda Accord White

> I

e

Please email parking@sdsu.edu with any questions or issues.




