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How to Link Vehicles to Permits in the SDSU Aztec Parking Portal

1. Go to https://aztecs.t2hosted.com/Account/Portal using Microsoft Edge or Firefox.
2. Click LOGIN in the upper right-hand corner.

Parking Portal

3. Click SDSUid Login.

Customer Authentication

Staft member with the university, please ciick the button below marked SDSU Login

4. Enter/verify your SDSU email address is correct. Click Next.
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5. Your password should automatically populate. If it is blank, enter your SDSUid password. Click Sign in.
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6. If you would like to automatically stay signed in under your SDSU user ID, check the box and Click Yes. If not,
check the box and click No.
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7. Permits are now virtual and must be linked to your license plate(s). Make sure to enter your license plate
number correctly to avoid citations. Once logged in, click PERMITS at the top of the screen. Then click View Your
Permits.

PARKING PORTAL PERMITS % CITATIONS VEHICLES A W (0 ITEMS $0.00)

Wiew our Permits

Get Permits M

.wﬁng account from one location.

\ Manage Account

8. Click on the link below your Permit Number.

View Your Account Permits

Permits associated with your account are listed below. You may click on the permit for additional details and to add or
remaowe wehicles to your virtual pemit

Permit Number  Type Status Issue Date  Effective Date  Expiration Date

12-1234 12 Month Active 0572010 05ng2010 051182000
wr —



9. Click Add Vehicles To Permit.

Permit Number
Type

Amount Due
Status

Issue Date
Effective Date

Expiration Date
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Your Permit Details

Below are the detalls for your Permit

12-5574

42 Month Payroll Deduction
£0.00

Active

05M17/2019

05/16/2019

05/16/2099

No vehicles were found on this record.

Associated Receipts

Receipt Number  Description Permit Amount Date Payment Method

271190 Payment - Permit (12-5574)  $0.00 5/17/20199:16:39 PM Mo Charge

No contract profiles were found on this record.

No space overages were found on this record.

Add Vehicles To Permit

10. If you have not added any vehicles to your account or need to add an additional vehicle, click Add a new vehicle.
If you have already added the vehicle to your account but need to link it to your permit, please skip fo Step 12.

Add Vehicle to Your Permit

Choose the vehicle(s) you wish to add 1o your permit
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11. Enter your vehicle information. Click Next. Email parking@sdsu.edu if you have a rental car. If you’ve added
a temporary license plate and your permanent plate has been issued, please complete the License Plate

Change Request Form. Please only add vehicles that you are the owner or regular driver of, and vehicles that
are not associated with any other parking permits.

Register Additional Vehicle

You may only register a vehicle that you own or drive.
Failure to enter your license plate correctly will result in a citation.
Please contact Parking Services immediately to change your license plate number - or for assistance with
temporary plates or rental cars.

Plate Number

Plate Number (confirm)

| e
StatelProvince

| caurora ] /
Year

[ kg
Make

| selectone ] /
Model

l Select Make First ] /
Color

| selectone ] /
Style

[ selectone ] /

.

12. Check the box(es) for the vehicle(s) that you would like to link. Then click Add the selected vehicle.

Add Vehicle to Your Permit

Choose the vehide(s) you wish lo add o your permit

This permit is currently assocdated with 2 vehicles

Select  Plate Number Make  Model Colar

_,J TEST123 Honda accord white
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Reaturn to Permit
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13. You should now see the license plate number(s) listed on Your Permit Details page under Associated Vehicles.

Your Permit Details

Balow are the details for your Pamit

Permit Number  12-5574
Type 12 Manth Paygrell Deduction

Amourt Due 3000

Sastus  Active
I Dane esMT0e
Effective Date 05162018
Ezpiration Date 05162059

Associated Vehicles

Plate Number Plate State Wehiche blake Viehicle Model Vehicle Color
TEST123 CALIFORNLA Handa Accord
Asgociated Recsipls

Roceipt Numbss  [escription Pormit Amount  Date Paymant Mathod
71180 Paymant - Parmit (12-5574)  $0.00 STR019°9:16:39PM  No Charge

No comiract prodiles ware found on this record,

o space overages were lound on ihis record.

14. MAKE SURE THAT YOUR VEHICLE IS CORRECTLY LINKED TO YOUR PERMIT OR YOU WILL BE
TICKETED! Click on PERMITS in the upper left corner of the portal. Then click View Your Permits. Finally, click
on the link below your Permit Number, and all of your vehicle information should be listed completely and
correctly. Please make sure to verify this every time you add a vehicle.

Please email parking@sdsu.edu with any questions or issues.



mailto:parking@sdsu.edu

