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How to access-8enefits:

1. Contact the BIS Help Desk at 6830899, Monday through Friday from 8:00ag¥:30pm,for your
temporary password oclicki KS G F2NH2 0 @&2dzNJ LI dag2NRKE Ay ]

2. Go to:https://cmsweb.cms.sdsedu/psp/HSDPRD/?cmd=login

3. Enter yourUserID (RED ID) and pssord.
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UNIVERSITY

1
__> UseriD: l— Selecta Language:
_> Password:

E

If you are an SDSU employee. and this is your first time logging
into PeopleSoft, and vou need your User ID and Password,
please contact the BIS Help Desk at x4-0899.

Forgot your password?

4. Click on the Self Service link

T} & @ Employee-facing registry content

Jﬁ"@'lﬁEﬁgE'@TgnISv®v »

SAN DIEGO STATE

UNIVERSITY Add to Favorites Sign out
Personalize Content | Layout Help

®
I My Favorites
[ Self Service '&
[» Manager Self Service
> Workforce Administration
[> Benefits
[ Payroll for Morth America
I Worldorce Development

T

5. Select the Benefits Enrollment link.

Jﬁ"@'@ﬁwv@@ulsvgv =

%‘5} Self Service

Navigate to your self service information and activities.

ﬁ ﬁ'ﬁ @ Base Mavigation Page

SAN DIEGO STATE
UNIVERSITY

=SelfSenice | .
[» Personal Information F@ Personal Information @@ Payroll and Compensation ; Benefits

[ Payroll and Compensation Review and update your personal information Review compensation history. Review health, life insurance and other benefits information.

[ Benefits =] Personal Information Summary = Compensation History [ Dependents

> Recruiting Activities = Ethnic Groups ] Benefits Summary
[+ Manager Self Senvice =] Benefits Enrolment
[ Worlforce Administration N )
> Benefits 12| Recruiting Activities
1> Payroll for North America FEELIYAERED
[> Workforce Development ] careers

[+ SetUp HRMS

T2
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6. On theBenefits Enroliment Screen, Click on the Select Button next to Health Benefit Enrolinamdnor
Enrollment row (bludar). If two events are available, you must complete the Health Benefit Enroliment
first. If you wish to carry the same plan through Open Enrollment, you do not need to complete the seconc
event.Note: IRS guidelines require thatwyoe-enroll annually in the HRCA/DCRA programs.

v afe & Benefits Summary J 3 - B - e - s bPage v () Took - (@) >

SAN DIEGO STATE
UNIVERSITY

Add to Favorites Sign out

New Window | Help | Customize Page | B!

®

[> My Favorites
= Self Service

[ Personal Information Benefits Enrolliment
[ Payroll and Compensation
= Benefits Jennifer Acfalle

[ Dependents

— Benefits Summary Employees of The California State University (CSU) have a comprehensive program of benefits

— Benefits Enrollment including medical, dental, vision, flexible benefits and more available for themselves, and in many
I Recruiting Activities instances, their family.
I Manager Self Service Ifyou have an open event listed below you may click on the Li} icon for additional information. The
[ Workforce Administration Select button nextto an event means itis currently open for enrollment. To begin your enrollment,
[+ Benefits click Select. If you have more than one event listed, click the oldest event first, finish your selections

[> Payroll for Morth America

in that event and submit them. Then return the next business day to enter elections in the next event.
[- Workforce Development

Open Benefit Events

- PeopleTools Event Description

Event Date  |Event Status |Job Code Title |
Gl M

— Change My Password Open Enroliment 0 01/01/2011  Open Administrator |
|- My System Profile

Once you click Select, it will take a few seconds for your benefits enroliment information to load.

For questions regarding your benefitinfermation please contact the Benefits Office at (519) 594-1144
or you can visit the SDSU Benefits wehsite.

How to select youMedical benefits:

1. Reviewthed Sy STAlGUa fAa0GSR 2y @2dzNJ a. SySTAda 9yNRfftYS
selections (if any) will be listed under current. To change ydan or update your dependents, click on the
G9RAGE odzilz2y ySEG G2 SI OK (eSvedcaliDéntad Zisipn I NB Ay G &

|5~ ) - v pae - ook - @~ 7

e @ Benefits Envollment:

SAN DIEGO STATE
UNIVERSITY

X | 170 Markvisw Homs

Add to Favories

Search: :‘
— Welcome to San Diego State University (SDSU). As a new hire or newly eligible employee of SDSU,
® you are eligible to enroll in your elective benefits within 60 days from your date of hire or date that

> My Favorites you become eligible for benefits. If you do not enrall, it will resultin no medical or dental coverage for
[ Self Service you and your dependents

[ Personal Information

[ Payrall and Compensation The Enrallment Summary will display an Edit button nextto the benefit options you may change. Click

~ Benefits on the Edit button to make your selections.

> Dependents
— Benefits Summary After you subrmit your elections, the only time you may be able to make a benefit change is during the
e T annual open enrollment period or if you have a qualiied life or job change event
I Recuiting Activties

> Reciuiting

- Workforce Administration
> Benefits

(> Payroll for North America
- Workforce Development

(> Organizational Development | TSy R ——

o Important: Your enrollment will not be processed until you submit your elections.

b 5:‘:&, Edit | Medical Befors Tax  After Tax
> Reporting Tools
> PeopleTaols Current Blue Shield NetValue HMO-Empl Only
- CSU D Search New.  PERS Select PPO:Empl Only 0.00
:gﬁ:‘a’: R Edit | Dental Before Tax  After Tax
" UvSistemProfle | gurent DeltaGare USA- Enhanced:Empl Only
New.  DeltaCare USA-Enhanced Empl Only 0.00
Edit | vision Before Tax  After Tax
Current Vision Senvice PlanEmp+Deps
New.  Vision Senvice PlanEmp+Deps 0.00
Edit | Dental Flex Cash Before Tax  After Tax

Current No Coverage
Mew  No Coverage
Edit | Medical Flex Cash Before Tax  After Tax

Current No Coverage
Mew: Mo Coverage

Life and AD&D Before Tax  After Tax
Current Standard (10K/ CSUEU): $10,000
Mew:  Standard (10K/ CSUEU): $10,000

Edit | Flex Spending Health Care Before Tax
Current Health Care Flex Spending: $920.00
Mew: Health Care Flex Spending: $990.00 110.00
Edit | Flex Spending Dependent Care Before Tax

Current Mo Coverage

S, I
[T T T [ meemet B100% -
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2. Select an option. The radial button will indicate your current benefit (if any). Click the radial buttbtone
the option of your choicelf you will beelecting Flex Cash in lieu of health coverage, select waive.

u = = = - = = =
W gg| - | (& Benefits Enrclment X | & 170 Mark¥iew Home J i - B - = hPage - (i Tods - @) 7
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UNIVERSITY
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Search: @ coverage. You will continue with this coverage unless you elect to make a change.
[ My Favorites Select an Option
B IE;EPHES;Q:E o alion Here are your available options with your manthly costs:
> Payroll and Cempensation
~ Benefits Overview of all Plans
I> Dependents
— Benefits Summan Select one of the following plans:
— Benefits Enroliment
I Recruiing Activities
= € Blue Shield HIMO Search for providers in this plan
[» Worlkforce Adminisiration
[> Benefils
1> Payroll for North America Coverage Level Your Costs Tax Class
[ D Empl only $24.09 Before-Tax
> Organizational Development -
- Set Up HRMS Employee + 1 $98.18  Before-Tax
I Tree Manager Employee + 2 or more §142.43 Before-Tax
[> Reporting Tools
> PeopleTools © Kalser HMO
- CBU ID Search
- Careers
| Change My Password Coverage Level Your Costs Tax Class
|- My System Profile Employee Only $1.99 Before-Tax
Employee + 1 $5398 Before-Tax
Employee + 2 or more $84.97 Before-Tax
' PERS Care PPO
Coverage Level Your Costs Tax Class
Employee Only $33350 Before-Tax | |
Employee +1 $727.00 Before-Tax
Employee + 2 or more $959.90 Before-Tax
" PERS Choice PPO
Coverage Level Your Costs Tax Class
Employee Only $0.00 Before-Tax
Employee +1 $38.50 DBefore-Tax
Employee +2 or more $64.85 Before-Tax
€ Blue Shield Netvalue HMO Search for providers in this plan
Coverage Level Your Costs Tax Class
Employee Only $0.00 Before-Tax
Employee + 1 $0.00 Before-Tax
Employee + 2 or more $000 Before-Tax id|
one [T [ [@ternet wi00w v

a. If you choose Blue Shield HMO or Blue Shield/&lae and you (or your dependents) do not
have a Primary Care Physician (PCP) on file, ybnegil to enter a PCP for you (@ach of
@2dzNJ RSLISYRSyGaov 0ST2NB &2dz Ol Seledd@Pfduitiéd GESA v
and dick on blueshieldca.com/findaproviddey RSNJ 6§ KS a¢2 FAYR | LISN.
ORopen a new window or taand go tohttps://www.blueshieldca.com/fap/app/search.html
./ ftAO1 a{StSOG¢ dzy RSNJ a{ St SO | SeléctiCyRERS 2 &
under Medical Plan.
ii. Select CalPER8c&ss+ HMO or CalPERS NetValue HMO on the CalRiiR$ down list
FYR a{Si tftl yop¢
ii. / tA01 2y GKS ! RAFYOSR {SIFNOK [AYy1®P ! YRSNI ¢
Personal Physician. (While your doctor may baeetwork as a specialist, he she must be
designated as BIMOpersonal physician in order to be designated as your primary care
provider.)
iv. Click on the name of the doctor you are choosing amnitevdown (or copy and pastethe
provider numberof the doctor you choose (not the mediggoup number).
v. wSidzNYy G2 GKS a. SySTFAGa 9yNRtfYSydy | SItdif
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this box.

e Iy Password
- My System Profile

Add/Review Dependents

Choose a Primary Care Provider ID

First time enrollments for you or your dependents in this plan require that you select a primary
care provider. Please click the "Select a Provider” link to obtain the provider name or number.
Then enter the provider name or number for yourself below and for your dependents by clicking
the “Dependent Provider List link in this section. Alternatively, check the box "Check here to
use the same provider for you and all your dependents”.

Please contact your insurance company if you want to change your provider.

Specify a Primary Care Provider: 031631 Select 3 Provider

[~ Check here if you have previously visited this office

[~ Check here to use the same provider for you and all your dependents.

Dependent Provider List

Continue Click Continue to store your choice until you are ready to submit your final enroliment on the:
Enrolment Summary page.

Cancel Click Cancel ta ignore all entries made on this page and return to the Enraliment Summary.

b I E T ,100%, -;

c. If you do not assign the same doctor to your dependegou will need to repeat Step 2A for

each of

82dzNJ RSLISYRSyGa o0& OftAO1IAYy3a 2y GUKS a5SLISYRSYI

3. Scrollup ordown(as necessary) 2 A9 Y NR f f . Ralzbd theDades/imRiSyabld &
YRSNJ GKS & 9heckEné oges)nd@to ttievhgnags) you would like enrolled
a
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|| My System Profie
Enroll Your Dependents

The list below displays all individuals who are eligible to be your dependents. You may use the
Add/Review Dependents button to add new dependents to yourlist. To enroll a dependent,
check the Enroll box next to the dependent's name.

Click here for information on enrelling eligible dependents.

When enrolling an economically dependent child, spouse or domestic partner for the first time,
supporting documentation is required.

Enroll Name Relationship
r patty Party Step Daughter

Add/Review Dependents

Continue | Click Continue to store your choice until you are ready to submt your final enrolment on the
| Enreliment Summary page.

Cancel Click Cance to ignore all entries made on this page and refurn to the Enroliment Summary.

Done [T [ mtermet T 100% v;

9 nEMeBKthe Bogerext zivayh&s) ofttependentsto be removed.
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SAN DIEGO STATE
UNIVERSITY

Add to Favorites Sign out

New Window | Help | Customize Page |

®

> My Favorites
~ Self Service
> Persanal Information
» Payroll and Gompensation|  ENrollment Dependent Summary
= Benefits

Click the Dependent's name if you would like to review personal
I Dependents

— Benefits Summary informafion
— Benefits Enrollment Add a dependent
[ Recruiting Activities

b Recruting
[ Warkforce Adminisiration
[ Benefits atty Pa
(> Payroll for North America . . . S
b Waorkforca Development Relationship to Employee: Step DIr Date of Birth: 121112005
(> Organizational Development Dependent Beneficiary Type:  Both
> Set Up HRMS _ .
> Tree Manager R S Single
> Reporting Tools Student: Mo
(> PeopleTools Disabled: Mo

— Change hly Password
|- My System Profile

Return to Event Selection

oK Cancel Apply

A

6. WSOASE GKS AYyF2N¥IFGA2Y NBIFNRAYI a@lfAR RSLISYRS

7. Complete all fields with an asterisk (*). Student status watlaffect eligibility. Scroll to the bottom and
Ot A0l a{l gS¢ o

o) s e ———— & 2w vaa
_Add to Favorites
Menu = © ol i v
Search: = DP Child Male ;I

[ My Favorites
- Self Service Personal Information

[+ Personal Information

I Payroll and Compensation | F17St Name: ‘
< Benefits Middle Name: [
[ Dependents
Benefits Summary “Last Name: ‘
— Benefits Enroliment Name Prefix: Q
I Recruiting Activities ’7q
[ Recruiting Name Suffix:
- Workforce Administration Gender: Wale -
[- Benefits ’7
> Payroll for North America *Date of Birth: B

> Organizational Development
[ SetUp HRMS. “Relationship to Employee:

- Workforce Development SSH: ’7 (Social Security Number)

- PeopleTools Status Information

- Careers *Marital Status: Single = asor &
|- 1y System Profle Student: Ne s Asof: &
Disabled: No As of: ]

Smoker: No = As of: &
Address and Telephone

¥ same Address as Employee

Country: United States

Address: 3674 Nile Street Apt 3
San Diego, CA 92104

™ same Phone as Employee
Phone:
* Required Field

Save

Return to Enroliment Dependent Summary

Done [T [ [ meemet L 100% '_A



PeopleSofte-Benefits Help Guid@evisedosiosi )

ASg [ 2y FANNIGAZ2Y LI IS IyYyR Ot A0] dhYé¢o

B /= Benefits Enrollment dows Internet Explorer

7] \'\_J,. + 2] hitps:/fcmsdevs. calstate. edujpsp/HSDPR)EMPLOVEE HRMS c/W/3EE_MENLI WSES_ENR_SELECT.GBLINAYSTACK=ClearaPORTALPARAM_PTCHAY=HC_3e8_ENR_SELECT ¥| I || 44 X | [nbd-12
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& & ggl -| (@ Benefits Enroliment

X | & 170 Markbiew Home

(& Job Data

SAN DIEGO STATE
UNIVERSITY

Add to Favorites

Mew Window | Help | Customize Page | B,

®

Personal Information
Save Confirmation

[+ My Favorites
~ Self Service
[ Personal Information
[ Payroll and Compensation
« Benefits
[ Dependents
— Benefits Summary
— Benefits Enroliment
[ Recruiting Activities
[ Recruiting
[ Workforce Administration
[- Benefits
[ Payroll for North America
> Workforce Development
I> Organizational Development

v The Save was successful.

Lok |

|— My System Profile
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l 7 Benefits Enrollment - Windows Internet Explorer
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SAN DIEGO STATE
Al UNIvERsITY

®

[- My Favorites
[~ Self Senvice
[- Personal Information
[ Payroll and Compensation
+~ Benefits
I Dependents
— Benefits Summary
— Benefits Enroliment
I Recruiting Activities
[ Recruiting
[ Workforce Administration

Add to Favorites

Sign out

MNew Window | Help | Customize Page | [

Enroliment Dependent Summary

Click the Dependents name if you would like to review personal
information.

Add 8 dependent

I Benefits atty Pa
[ Payroll for Merth America Er .
> Workforce D to Step Dtr Date of Birth: 1211/2005
1al D 1t Dy iary Type:  Both
I SetUp HRMS , i
I> Tree Manager Rapiali e Single
> Reporting Tools Student: No
I> PeopleTools . .
- CSU ID Search peeatsed e
— Careers
— Change v Password
|— My System Profile
Annie Bananie
Relationship to Employee: Daughter Date of Birth: 12/301984
Dependent Beneficiary Type:  Both
Marital Status: Single
Student: No
Disabled: No

Return to Event Selection
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Add/Review Dependents

Continue Click Continue to store your choice until you are ready to submit your final enrolment on the
Enroliment Summary page.

Cancel Click Cancel to ignore all entries made on this page and refurn to the Enroliment Summary.

Done
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submit your electionst Do not be alarmeasthis is just a warning statement. You will complete this later
in the process.
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B /= Benefits Enrollment - Windows Internet Explorer _[8]x]
7] @@ ~ ] hitps:fcmsdesS, calstate edujpsp/HSDPR )EMPLOVEE HRMS c/W3EE_MENLIWSES_ENR_SELECT.GBLZNAVSTACK=Clear8PORTALPARAM_PTCHAY=HC_W3EE_ENR _SELECT ¥ | 4| x| [rbd12 Pl

| Fle Edi view Favortes Tools Help

|Uinks ] e-Benefits FAKE 2 |HR £ | PeopleSoft 8 Sign-in @ Markvisw @ Oracle & | Customizs Links

0 & 5 -] @ menstits Enolimont:
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X | & 170 Markbiew Home

(& Job Data

SAN DIEGO STATE
= UNIVERSITY

®

[ My Favorites
- Self Service
[ Personal Information
[> Payroll and Compensation
« Benefits
[ Dependents
— Benefits Summary

[ Recruiting Activities
[ Recruiting
[ Workforce Administration
[- Benefits
[ Payroll for North America
- Workforce Development
I> Organizational Development
- Set Up HRMS
> Tree Manager
[ Reporting Taols

|— Iy System Profile

e

Add to Favorites

New Window | Help | Customize Page | J5h

Benefits Enroliment

Medical
Patricia Schell

o Important: Your enrollment will not be processed until you submit your elections.

You have chosen PERS Select PPO with Employee Only coverage.
Your Estimated Monthly Cost

Your Cost: $0.00

Notes

Important: Your new coverage becomes effective the first day of the month following the day you
submit your completed benefit elections or after the date you became eligible for benefits,
whichever is later. If you are an academic year employee, then your coverage may start the
beginning of the next pay period, if that's Iater than the other dates. Benefit elections may be
voided if you do not provide required supporting documentation to the Benefits Office
Deductions for this choice, if any, are generally deducted in the pay period preceding your
coverage begin date.

By clicking the OK button below, | affirm | have reviewed and understand the Disclosures and
Privacy Motice regarding infermation about my elections.

By clicking the OK button below, | also authorize the California State Controller's Office to take
payroll deductions (if any) for the benefits | selected; and, | authorize the Benefits Office to send
necessary personal information to my selected providers te initiate and suppert my coverage. |
consentto the use of Electronic Signature and acknowledge that it has the same legal and
binding effect as signing my name.

0K Click OK to store your choices.
Edit Click Edit to go back and change your choices.

[T T [@mternet 0% v g
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indows Internet Explorer |8 x|

G@v [ ] hitps: fcmsden. calstate. eduipsp/HSDPRIJEMPLOYEE /HRMS/c WIEE_MENL.W3EB_ENR_SELECT GELZNAYSTACK=Clear8PORTALPARAM_PTCHAY=HC_WIEB_ENR_SELECT +2| % | Jroa12 R -
| Fie Edt Viem Favortes Took Help |Links & e-BenefisFAKE £ HR | PeopleSoft 8Sinin £ Markview @ Orads & Customize Links

(€ Benefits Enrolment

SAN DIEGO STATE
UNIVERSITY

[&-8 -

X | & 170 Markview Home

& 1ohData

/Add to Favortes

Sign out

Search: New Window | Help | Customize Page | B <]

PLyrEEi=D Benefits Enrollment

[~ Self Senvice
[ Personal Information
el omee Health Benefit Enroliment
 Benefits Patricia Schell

1> Dependents
— Benefits S Welcome to San Diego State University (SDSU). As a new hire or newly eligible employee of SDSU,
you are eligible to enroll in your elective benefits within 60 days from your date of hire or date that

» Recruiting Actiities you become eligible for benefits. If you do not enroll, itwill resultin no medical or dental coverage for
 Recruiling you and your dependents

1 Workforce Administration

1 Benefits The Enrollment Summary will display an Edit butten next to the benefit options you may change. Click
> Payroll for Narth America on the Edit buttan 1o make your selections:

> Workforce Development

1 Organizational Development
b Set Up HRMS

> Tree Manager

[ Reporting Tools

After you submit your elections, the only fime you may be able to make a benefit change is during the
annual open enroliment period or if you have a qualified life or job change event.

> PeopleTools @) moortant; Your enroliment will not e processed unil you submit your electons.
- CSUID Search
— Careers
- Change My Password
- My System Profile nrollment Summary
Edit | Medical Before Tax  Afler Tax

Current. Blue Shield Netvalue HMO:Empl Only

New: PERS Select PPO:Empl Only 0.00

Edit | Dental Before Tax  After Tax
Current. DeltaCare USA - Enhanced:Empl Only b
New: DeltaCare USA - Enhanced:Empl Only 0.00

Edit | Vision Before Tax  After Tax

Current: Vision Senice Plan:Emp+Deps
New: Vision Senvice Plan.Emp+Deps 0.00
Edit | Dental Flex Cash Before Tax  After Tax

Current: No Coverage
New: No Coverage
Edit Medical Flex Cash Before Tax  After Tax

Current: No Coverage
New:  No Coverage
Life and AD&D Before Tax  After Tax
Current: Standard (10K / CSUEU): $10,000
New:  Standard (10K/ CSUEU): $10,000

——I— - pp— =l
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How to select youDentalbenefits:
1. Your current selg@ns (if any) will be listed under current. To change your plan or update your
RSLISYRSyiGtaszs OtAO01 2y GKS a9RAG¢ 0dzii 2e Desdd

[ /= Benefits Enrollment - windows Internet Explarer (&=

Fl (A [2] https:jcmsdev.caletate edufpspiHSDPREMPLOYEE/HRMS </ 3EB_MENU. W3EB_ENR,_SELECT.GBLPNAVSTACK=ClearsPORTALPARAM_PTCHA=HC_WIEB_ENR_SELECT ¥ | #2)| X | [nbd12 R~
| Fle Edt View Favortes Toos Help |Uinks & eBenefits FAE & MR 2 PeopleSoft 85ignin 2 Markview ) Oracle 2 | Customizs Links
W gg| v| (& Benefits Enrolment X | 170 Markifisw Home J Eﬁ -8 - @2 ~ |izh Page - @Tﬂﬂls M @' »

SAN DIEGO STATE
= UNIVERSITY Add to Favorites Sign out
bl
Menu =
Search: . =
‘Welcome to San Diego State University (SDSU). As a new hire or newly eligible employee of SDSU,
® you are eligible to enroll in your elective benefits within 60 days from your date of hire or date that
> My Favorites you become eligible for benefits. If you do not enroll, it will resultin no medical or dental coverage for
[~ Self Service you and your dependents.
[» Persenal Information
[ Payrall and Compensation The Enrollment Summary will display an Edit button next to the benefit aptions you may change. Click
= Benefits on the Edit button to make your selections
> Dependents
- Benefils Summar; After you submit your elections, the only time you may be able to make a benefit change is during the

Benefits Enroliment
[> Recruiting Activities

> Recruiting

(> Workforce Administration

(> Benefits

[ Payroll for North America

[ Warkforce Development

[ Organizational Development Enrollment Summat

[ Set Up HRMS
DTvae!\:anager Edit | Medical Before Tax  After Tax

[ Reporting Tools

annual open enrollment period or if you have a qualified life or job change event,

o Important: Your enrollment will not be processed until you submit your elections.

> PeopleTools Current. Blue Shield Netvalue HMO:Empl Only
- CSU ID Search New: PERS Select PPO:Empl Only 0.00
- Careers
_ Change by Password Edit | Dental Before Tax  After Tax
|~ My System Profile
My Svstem Profile Current DeltaCare USA - Enhanced:Empl Only
New: DeltaCare USA - Enhanced-Empl Only 0.00
Edit | Vision Before Tax  After Tax
Current. Vision Senice Plan.Emp+Deps
New: Vision Senvice Plan.Emp+Deps 0.00
Edit | Dental Flex Cash Before Tax  After Tax
Current: Mo Coverage
New:  ho Coverage
Edit | Medical Flex Cash Before Tax  After Tax
Curment. Mo Coverage
New: No Coverage
Life and ADED Before Tax  After Tax
Curent. Standard (10K / CSUEU): §10,000
New: Standard (10K / CSUEU): 510,000
Edit | Flex Spending Health Care Before Tax
b Current: Health Care Flex Spending: $990.00
g MNew: Health Care Flex Spending: $990.00 110.00
i Edit | Flex Spending Dependent Care Before Tax

Curment. Mo Coverage

[T [ [@rternet Hl00% -
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2. Select an option. The radial button will indicate your currentédé (if any). Click the radial button next to
the option of your choice. If you will be electing Flex Cash in liderdfl coverage, select waive.

T8 B0 @ Bensfits Enrolment
SAN DIEGO STATE

v [] v e v =bPage v (FTook v @
B - & -5 o)

UNW[RQ‘TY Add to Favorites
Search: Benefits Enrollment =
@ Dental
[ Wy Favorites .
I~ Self Service Patricia Schell
[ Personal Information
[> Payroll and Compensatian The Dental Program is offered by Delta Dental of California and offers the ultimate in flexibility and
= Benefits savings. Currently, the C8U pays the full dental premium for you and your eligible dependents. For
[ Dependents additional information on your dental options, click Dental Benefits.
— Benefits Summary
— Benefits Enrollment Important! Your current coverage is: DeltaCare USA - Enhanced with Employee Only
> Recruiting Activities coverage. You will continue with this coverage unless you elect to make a change.
> Recruiting
(> Workforce Administration Select an Option
[ Benefits
(> Payroll for North America Here are your available options with your monthly costs

[ Workforce Development

[> Organizational Development
> Set Up HRMS

[ Tree Manager

[ Reporting Tools

[ PeopleTools

- CSU ID Search

Overview of all Plans

Select one of the following plans

- Careers ' Delta Enhanced I
- Change My Password
|- Wy System Profile Coverage Level Your Costs Tax Class
Emplayee Only $0.00 Before-Tax
Employee + 1 $0.00 Before-Tax
Employee + 2 or more $0.00 Before-Tax
# DeltaCare USA - Enhanced Search for providers in this plan
Coverage Level Your Costs  Tax Class
Employee Only $0.00 Before-Tax
Employee +1 $0.00 Before-Tax
Employee +2 or more 50.00 Before-Tax
© Waive

3. If you choosdeltaCare USaAnd you (or your dependents) do not have a Primary @aoeider(PCP) o
file, you will need to enter a PCP for each of you (or your dependents) before you can complete the
SYNREfYSyGd /A0l 2y GKS agrREpeMNdEdé&w wihdoWdorttaNBnd doRoS NA
https://www.deltadentalins.com/PD/pmi/DentistSearch_PMI_discl.jsp?organization=DIRECT&product=De
taCare%20USA
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| Change My Password Add/Review Dependents

— My System Profile

Firsttime enrollments for you or your dependents in this plan require that you select a primary
care provider. Please click the “Select a Provider” link to obtain the providar name or number.
Then enter the provider name or number for yourself below and for your dependents by dicking
the "Dependent Provider List” link in this section. Alternatively, check the box "Check here to
use the same provider for you and all your dependents™.

Please contact your insurance company if you want to change your provider.

Specify a Primary Care Provider: 031631 Select a Provider

[~ Check here ifyou have previously visited this office

[~ Checkhere to use the same provider for you and all your dependents.

Dependent Provider List

Continue |  Ciick Continue to store your choice unti you are ready to submit your final enroliment on the
Enroliment Summary page.

Cancel Click Cancel to ignore all entries made on this page and return to the Enroliment Summary.

Ry Kl
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5. To enroll a dependemot2 y (i
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Enroll Your Dependents

The list below displays all individuals who are eligible to be your dependents. You may use the
Add/Review Dependents button to add new dependents to your list. To enroll 3 dependent,
check the Enroll box next to the dependents name

Click here for information on enrelling eligible dependents.

When enrelling an economically dependent child, spouse or domestic partner for the first time,
supporting documentation is required.

Name

r patty Party

Add/Review Dependents

Continue | Click Continue to store your choice until you are ready to submt your final enrolment on the
Enraliment Summary page.

Cancel Click Cance to ignore all entries made on this page and refurn to the Enroliment Summary.

Relationship
Step Daughter

Done
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KS

SAN DIEGO STATE
UNIVERSITY

®

> My Favorites
~ Self Service
[> Personal Information
[> Payroll and Compensation
+ Benefits
I Dependents
— Benefits Summary

[» Recruiting Activilies
> Recruiting
[ Warkforce Adminisiration
[ Benefits
(> Payroll for North America
[ Workforce Development
(> Organizational Development
> Set Up HRMS
> Tree Managar
[> Reporting Tools
[ PeopleTools
- CSU ID Search
- Careers
— Change hly Password
|- My System Profile

7. wSOAS S

X | (170 Markfiew Home

[T T [@mtermet F100% v;

tAY] o

Jﬁ'ﬁﬂ - v |shPage - (i Took + @ 7

€ J0b Data

Add to Favorites

Sign out

Mew Window | Help | Customize Page | J&,

Enrollment Dependent Summary

Click the Dependent's name if you would like to review personal

information

Add 3 dependent

atty Pa
Relationship to Employee:
Dependent Beneficiary Type:
Marital Status
Student:

Disabled:

Return to Event Selection

Step Dtr Date of Birth: 12/11/2005
Bath

Single

No

Mo

OK Cancel Apply
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8. Complee all fields with an asterisk (*). Student status wik affect eligibility. Scroll to the bottom and
Ot A0l a{l gS¢ o

I Loy

& 1u s e & 2w vaa

SA.N DIEGO STATE
L UnNiversiTY uid to Favorites
Menu = R,
Search:  DP Child Male ;I

[ My Favorites
- Self Service Personal Information

[» Personal Information

[+ Payroll and Compensation “First Name: ‘
+ Benefits Middle Name: ‘
[ Dependents
- Benefits Summary “Last Name: ‘
Banefits Enrollment Name Prefix: Q

I Recruiting Activities

I Recruiting Name Suffix: X
[ Workforce Administration “Gender: Male -

[- Benefits

[ Payroll for North America “Date of Birth: 2]

- Workforce Development SSH: ’7 (Social Security Number)

> Organizational Development
[ SetUp HRMS. “Relationship to Employee:

- PeopleTools Status Information
|- CSUID Search
Careers *Marital Status: single =l Asof [

- Change hly Password ’7
|- My System Profile Student: Asof: &

Disabled: No As of: &
Smoker: No = As of: &
Address and Telephone

¥ same Address as Employee

Country: United States

Address: 3674 Nile Street Apt 3
San Diego, CA 92104

™ same Phone as Employee
Phone:

* Required Field

Save

Return to Enroliment Dependent Summary

| —

Done [T [ [ meemet L 100% '_A

9. +ASg /2yFANNIGAZ2Y LI 3AS IyR Of A0l ahYééod

x anefits Enrollment - windows Internet Explorer ==

@ (S 2] hetpsfcmedevs.calstate edujpsp/HSDPRJEMPLOYEE[HRIS </ w'3EB_MENU. W3EB_ENR,_SELECT.GBLINAVSTACK=ClearsPORTALPARAM_PTCHAY=HC_WaEE_ENR_SELECT || & || #2| X | [hbd-12 1217
| Fle Edk vew Favortes Tools Hep |tinks & eBenefits FAKE & HR 2 PeopleSoft 8Sianin 2 Markview @) Oracle 2 | Customizs Links

o e gg| v| (& Benefits Enrallnent X | @170 Markview Home (& 1ob Data J fa - o v hPege - (Took - @ 7

l SAN DIEGO STATE

B UNIVERSITY Add to Favorites Sign out
Menu =
Search: MNew Window | Help | Custornize Page | B
[> My Favorites Personal Infermation
- Self Service

> Personal Information Save Confirmation

[ Payroll and Compensation
~ Benefits

> Dependents

— Benefits Summary

“ The Save was successful

— Benefits Enroliment
[> Recruiting Activities ﬂl
[> Recruiting
I Workforce Administration
[ Benefits

[+ Payroll for Morth America
[+ Workforce Development
[ Organizational Development
[> SetUp HRMS

[ Tree Manager

- Reporting Tools

- PeopleTools

— CSU ID Search

— Careers

— Change My Password

— My System Profile
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Enrollment - Windows Internet Explorer
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v [&] https:fcmsdevs. calstate. edufpspfHSDPR JEMPLOYEEHRMS/c/it/ 3E8_MENLLW3ER_ENR_SELECT.GELINAUVSTACK=ClearsPORTALPARAM_PTCNAY=HC_w3Ee_Enk_SELECT = || 5 || 42| X | [nbd-12

| Fie Edi view Favortes Tooks  Help

|Uinks g e-Benefits FAKE @ |HR @ | PeopleSoft 8Sign-n & | Markview £ | Orade g Customize Links

W gg|.

(€ Benefits Enralment

X | & 170 MarkVizw Home & Job Data

SAN DIEGO STATE
UNIVERSITY

o

[ My Favorites
~ Self Senice
I> Personal Information
I> Payroll and Compensation
< Benefits
I- Dependents
— Benefits Summary
— Benefits Enrollment
I Recruiting Activities
- Recruiting
[ Workforce Administration

Jﬁ.ﬁ.@-e}pa@ev@ws-@-

Add to Favorites

Mew Window | Help | Customize Page | B,

Enroliment Dependent Summary

Click the Dependents name if you would like to review personal
information

Add a dependent

12wS@PASs (K

LJ 38

1> Benefits atty Pa
I Payroll for Morth America N | .
> Worldorce Development Relationship to Employee: Step Dir Date of Birth: 1211/2005
[ Organizational Development Dependent Beneficiary Type:  Both
[- Set Up HRMS ~ X
[ Tree Manager Marital Status: Single
[ Reporting Tools Student: No
> PeopleTools )i "
- CSUID Search psatied: e
— Careers
- Change My Password
- My System Profile
Annie Bananie
Relationship to Employee: Daughter Date of Birth: 12/30/1984
Dependent Beneficiary Type:  Both
Marital Status Single
Student: No
Disabled: No

Return to Event Selection

Add/Review Dependents
Continue

Cancel

Click Continue to store your choice until you are ready to submit your final enrolment on the
Enroliment Summary page.

Click Cancel to ignore all entries made on this page and return to the Enrolliment Summary.
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SAN DIEGO STATE
= UNIVERSITY Add to Favorites Sign out
Menu =
Search: Mew Window | Help | Customize Page | b5
[> My Favorites Benefits Enrollment
- Self Service
> Personal Information Dental
[> Payroll and Compensation
< Benefits Patricia Schell
[ Dependents
— Benefits Summary ﬂ Important: Your enrollment will not be processed until you submit your elections.
— Benefits Enroliment .
© Recniting Acthities
I> Recruiting
[ Workforce Administration

[- Benefits

[+ Payroll for Morth America

> Workforce Development

I Organizational Development
[- Set Up HRMS:

> Tree Manager Your Cost: $0.00
- Reporting Tools
I PeopleTools The Primary Care Provider is 031631, You have notvisited this office before.

You have chosen DeltaCare USA - Enhanced with Employee Only coverage.

Your Estimated Monthly Cost

|~ My System Profils Important: Your new coverage becomes effective the first day of the month following the day you

submit your completed benefit elections or after the date you became eligible for benefits,
whichever is later. Ifyou are an academic year employee, then your coverage may start the
beginning of the next pay period, ifthat's later than the other dates. Benefit elections may be
voided if you do not provide required supporting documentation to the Benefits Office.
Deductions for this choice, if any, are generally deducted in the pay period preceding your
coverage begin date

By clicking the OK button below, | affirm | have reviewed and understand the Disclosures and
Erivacy Molice regarding informatien about my elections.

By clicking the OK button below, | also authorize the California State Controller's Office to take
payroll deductions (if any) for the benefits | selected, and, | authorize the Benefits Office to send
necessary personal information to my selected providers to initiate and support my coverage. |
consent to the use of Electronic Signature and acknowledge that it has the same legal and
binding effect as signing my name.

OK Click OK to store your choices,
| Edit Click Edit to go back and change your choices.

How to select youNisionbenefits:

1. Vision benefits are 100% paid. The only updates made to vision are dependent updates. To update
dependents on the plan:

a. Repeatstepsc Ay al 2¢g G2 9YyNRff Ay | SIfGK . SYySTAI
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How to select yourFlex CashMedical or Bental benefits (money in lieu of coverage)

1./ fA01 2y GKS a9RAlGE¢ o0dzid2y ySEU (le2DerBal ReKCashSgudF A (i
Medical Flex Cagh
NOTEXYou will need to repeat this pross if you are electing Dental AND Medical Flex Cash. Electing one
will not sign you up for both.

= »
X | & 170 Marktiew Home Page ~ (} Tools ~ (@)~

w o EE' -| (& Berefits Errolment:

SAN DIEGO STATE

UNIVERSITY Add o Favoriles
Search: y . 5|
— Welcome to San Diego State University (SDSU). As a new hire or newly eligible employee of SDSU,

©) you are eligible to enroll in your elective benefits within 60 days from your date of hire or date that
> My Favorites you become eligible for benefits. I you do not enroll, it will result in no medical or dental coverage for
- Self Service you and your dependents.
[ Personal Information
[ Payroll and Compensation The Enroliment Summary will display an Edit button next to the benefit aptions you may change. Click
~ Benefits on the Edit button to make your selections.
[ Dependents
__ Denefits Summan After you submit your elections, the only fime you may be able to make a benefit change is during the

annual open enroliment period or if you have a qualified life or job change event.
[ Recruiting Activities

[ Recruiting

[ Workforce Administration

[ Benefits

(> Payroll for North America

[> Workforce Development

[+ Organizational Development

o Important: Your enrollment will not be processed until you submit your elections.

e Edit | Medical Before Tax  After Tax
> Reporting Tools

[ PeopleTools Current: Blue Shield NetValue HMO:Empl Only

— CSU ID Search New: PERS Select PPO:Empl Only 0.00

— Careers Edit | Dental Before Tax  After Tax

— Change My Password
[— My System Profile

Current: DeltaCare USA - Enhanced:Empl Only

New: DeltaCare USA - Enhanced Empl Only 0.00

Edit | Vision Before Tax  After Tax
Current: Vision Service Plan.Emp+Deps
New: Vision Service Plan:Emp+Deps 0.00

Edit | Dental Flex Cash Before Tax  After Tax

Current: Mo Coverage
New: No Coverage
Edit Medical Flex Cash Before Tax  After Tax

Current: No Coverage

New: Mo Coverage
Life and AD&D Before Tax  After Tax
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2. Select an option. The radial button will indicate your current benefit (if any). Click the radial button next to
the option of your choice. If you wile electing medical or dental coverage in lieu of extra money in your
pay check, select waive.

a.Ifyouselect, FlexCashh5 Sy i £ 2NJ aSRAOFf 00X GKSy a! f G4SNy (¢
will need to enter the information for your alternat@2 @S NI} 3SY Ly adzNI yOS /[ | NJ
Number, and Social Security Numieéthe Policy Holdenf you do not have this information
available, you can hit cancel and return to the system once you have gathered this inforrifagmn.

do not havealternate coverage, then you are not eligible for this benefit.

35 o ggl vl @ Benefics Enrollment

SAN DIEGO STATE
UNIVERSITY

X | & PST Retirement Program

| & - B - e e - (G Todk - @ 7

Mew Window | Help | Customize Page | .5,

[+ My Favorites
[ Self Senvice
- Personal Information Dental Flex Cash
[> Payroll and Compensation
< Benefits Patricia Schell
b BDepeP‘negts As an employee ofthe CSU, you are eligible to participate in Dental FlexCash if you have non-CSU
e dental benefits and if you are not covered under a GSU dental plan, even as a dependent of another
— Benefits Enroliment CSU employee and you have alternative non-CSU Dental coverage. Please read the FlexCash
[» Recruiting Activities Brochure before enrolling in this plan.

Benefits Enroliment

> Recruiting

E ‘é‘gg;ﬁ FEEET If you choose to receive flex cash in lieu of CSU dental coverage, you will receive 2 monthly cash
> Payroll for North America payment of $12.00 per month

[ Workforce Development

> Organizational Development ﬂ Important! Your current coverage is: Ho Coverage. You will continue with this coverage

(> Set Up HRMS unless you elect to make a change.
> Tree Manager
(> Reporting Tools
[» PeopleTools

|- CSU ID Search Here are your available options
- Careers

- Chanage My Password
- My System Profile

‘Select an Option

Selectthe Flex Cash or Waive option.

" Flex Cash - Dental

Coverage Level

Employee Only

' Waive

Continue |  Click Continue to store your choice until you are ready to submit your final enroliment on the
Enroliment Summary page.

Cancel Click Cancel to ignore all entries made on this page and return to the Enralment Summary.

w

Click continue.

2dz oAttt aSS I YSdnipbrEas YduyenrdlB®drt will Kdt ik préacésiseil Sndél You a
submit your elections 52 Yy 2 (I aéti8s isjustla Wafrh| stement. You will complete this later
in the process.

s
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B /= Benefits Enroliment - Windows Internet Explorer == =]
@ () v [2] httpsifjcmsdevs celstote.edulpsp/HSDPRI/EMPLOVEEJHRHS/c/\W3EB_MENL\WIEB_ENR,_SELECT, GBLINAVSTACK~CleartPORTALPARAM_PTCHAY=HC_W3EB_ENR_SELECT = & |49 X [aoccle p-

| Fle Edt View Favorlies Took Help

|Links & eBenefisFAKE & HR @2 PeopleSoft8Siandn £ | Markview 2 |Crace | Customize Links

w o gg| -| (& Benefits En

rallment

| % - B - - R ok - @ 7

X | @ PST Retirement Program

(€ Base Navigation Page

SAN DIEGO STATE
UNIVERSITY

Menu
Search:

@

> Wy Favorites
- Self Service
[ Personal Information
> Payroll and Compensation
 Benefits
[ Dependents
— Benefits Summary
— Benefits Enroliment
[ Recruiting Activities
[ Recruiting
[> Workforce Administration
[ Benefits
(> Payroll for Morth America
> Workforce Development
(> Organizational Development
> Set Up HRMS
[> Tree Manager
[ Reporting Teols

- Change My Password
|- by System Profile

Add to Favorites Sign out

Dental Flex Cash
Patricia Schell

o Important: Your enrollment will not be processed until you submit your elections.

You have chosen Flex Cash - Dental with Employee Only coverage.

Alternate Policy Information

You have indicated that you are covered under the following insurance policy:

Insurance Carrier's Anthem
Hame

Policy Number 5585942443

Social Security
Humber

177-78-4658

Important: If your enroliment election is received at the Benefits Office by the first of the month,
the effective date of your new coverage is generally the first of the following month. Elections
received after the first of the month, push the effective date to the first of the second month

By clicking the OK button below, unless I'm waiving this benefit, | certify that | am coverad by a
non-CSL dental plan. | certify that | will maintain coverage in this dental insurance plan(s) on an
ongoing basis and | agree to notify the Benefits Office within 60 days if| lose coverage under the
dental insurance plan

Unless I'm waiving this benefit, | certify that | have reviewed the FlexCash Brochure describing
the CSU's optional FlexCash Plan, including the legal definitions and change in benefit election
limitations authorized under Section 125 of the Internal Revenue Senice (IRS) Code. |
understand that regulations under the IRS Code require that my benefit choices authorized by
my clicking the below OK button are irevocable during this plan year unless | experience an
allowable “family status change event” as defined in these regulations or other permitting events
as described in the FlexCash brochure. | understand that my FlexCash enrollment in lieu of
dental coverage will continue from year to year until | complete a new FlexCash Enroliment
Authorization form to change or cancel FlexCash enroliment

Unless I'm waiving this benefits, by clicking the OK button below, | certify that | have read and
agree to the terms and conditions of the FlexCash Program as outlined in the FlexCash
Brochure

By clicking the OK button below, | affirm | have reviewed and understand the Disclosures and
Privacy Motice regarding information about my elections.

By clicking the OK button below, | authorize the Benefits Office to send necessary personal
information to my selected providers to initiate and support my election. | consent to the use of
Electronic Signature and acknowledge that it has the same legal and binding effect as signing

[l
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How to submit/finalize your selections

1. 2 KSYy @2dzNJ . SYySTFAGa 9yNR{ttYSyaGy ISFEGK . SyS¥T¥Al
Gb92¢ F2 MenwlS\Rsio) bental Flex Cash (money in lieu of the benefit), Medical Flex Cash
(money in lieu of the benefitflex Spending Health Care, and Flex Spending Dependent Care, then you
can

/2 Benefits Enrollment - Windows Internet Explorer _i81x
w@\’: ) [] https: fiemsdevs.calstate. edufpsp/HSDPRIJEMPLOYEE/HRIMS/c/W3EB_MENL, W3EB_ENR,_SELECT.GBL7NAYSTACK=ClearsPORTALPARAM_PTCNAY=HC _waEB_ENR _SELECT x| & || #2|| X | [sonck £
| Fle Edr wview Favortes Tools  Help |Uinks @) e-Benefits FAKE @ |HR @ Peoplesoft BSign-n @ | Markvisw @ Oracle @ Customize Licks

»

TP & (@ Bensfits Envoliment J i+ B - i - |2 Page v ) Tooks + @)

SAN DIEGO STATE
UNIVERSITY

Add to Favorites Sign out

Current: DeltaCare USA - Enhanced:Empl Only _I
@ New: DeltaCare USA - Enhanced:Empl Only 0.00
=i Edit | Vision Before Tax  After Tax
[~ Self Service —I

[ Personal Information

I> Payroll and Compensation
New. Vision Service Plan.Emp+Deps 0.00

 Benefits

I Dependents Edit | Dental Flex Cash Before Tax  After Tax

— Benefits Summary

— Benefits Enrollment

Current: Vision Service PlanEmp+Deps

Current Mo Coverage

[» Recruiting Activities New. Ne Coverage
PREELIE Edit | Medical Flex Cash Before Tax  After Tax
[ Worldorce Administration
[ Benefits -

Ci t NoC

[+ Payroll for North America urren o Coverage
> Workforce Development New. Mo Coverage
[ Organizational Development Life and AD&D Before Tax  After Tax
[ Set Up HRMS
- Tree Manager Current Standard (10K CSUEU): §10,000
[> Reporting Tools New: Standard (10K /CSUEU): 10,000
PEEmEEELE Edit | Flex Spending Health Care Before Tax
- CSU ID Search —I ey
e Current: Health Care Flex Spending: $990.00
I— Change My Password N
- My System Profile New. Health Care Flex Spending: $290.00 110.00

Edit Flex Spending Dependent Care Before Tax

Current: Mo Coverage
New. Mo Coverage

This table summarizes your estimated monthly payroll deductions for the above new benefits

Before Tax After Tax Total
Your Costs 110.00 0.00 110.00
These costs do not include offsets for additional income that will

be paid o you if you enrolied in the Dental Flex Cash andior

ledical Flex Cash plans. The costs inciuded for Heath Care
Reimbursement and Dependent Care Reimbursement plans are
estimated monthly contributions.

Submit Your enrollment will not be processed until you click this “Submit” button and
complete the next " Submit Benefit Choices " page.

Important: After you submit your elections, the only time you may be able to make a benefit
change is during the annual open enrolliment period or if you have a quailfied life or job
change event.

[T [@mnemet [# 100 v;

a. Log out and your selections will be stored, but not submitfEais will allow you to return and make
changes prior to thélealth Benefit Enroliment/Open Enrolimed¢adline.lf you do not return and
click on the 8bmit button, all elections orchanges will be lost!

OR
b. You can click §bmité andbegin finalizingrour enrollment.
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Benefits Enrollment dows Internet Explorer =]
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| Fle Edt Wiew Favorites Tools Help

|Links g e-Benefits FAKE 2 |HR | PeopleSoft BSign-in & | Markview | Oracle | Customize Licks

UE A @ Benefits Envoliment
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SAN DIEGO STATE

UNIVERSITY

®

[+ My Favorites
= Self Service
I> Personal Information
I> Payroll and Compensation
- Bengfits
I Dependents
— Benefits Summary
— Benefits Enrollment
I Recruiting Activities
[ Recruiing
[ Worldorce Administration
[ Benefits
[+ Payroll for North America
> Workforce Development
[> Organizational Development
[ Set Up HRMS
[> Tree Manager
| Reporting Tools
[ PeopleTools
- CSU ID Search

Add to Favorites

Sign out

New Window | Help | Customize Page | /& |«

Benefits Enroliment

Submit Benefit Choices
Patricia Schell

You have almost completed your enroliment. If you have no further changes, review the information
below and prepare to submit your choices. You must read the disclosure and privacy information and
electronically sign before final submission

Do not submit your benefit choices until you have completed your enroliment You may store your
choices en each page and return to the Enrollment Summary as many imes as you'd like up until your
enrollment deadline. However, once you click Submit your benefit choices will be sent to the Benefits
Office for processing.

Your enroliment choices will remain in effect through the remainder of the plan year. Any applicable
payroll deductions for the benefits you selected, or cash payments if you choose to participate in the
FlexCash Plan, will be listed on your Pay Warrant You will not be able to make any further benefit
changes until the next Open Enroliment period or if you experience a qualified change in status

Careers
- Change Wy Password
|- My System Profile

Click Cancel if you are not ready to submit your choices and wish to return to the

Enroliment Summary.

sclosures and Privacy

™ I affirm | have reviewed and the Disclosures and Privacy Notices regarding

information about my elections.

Electronic Signature to Authorize Elections

| authorize the California State Controller's Office to take payroll deductions (if any) for the benefits |
selected. | also authorize the Benefits Office to send necessary personal information to my selected
providers to initiate and support my coverage. | consent to the use of Electronic Signature. Mote: Your
electronic signature has the same legal and binding effect as signing your name.

Sign

Submit | Click this " Submit" button to send your final choices to the Benefits Office.

Cancel | Click Cancel if you are not ready te submit your choices and wish to return to the
Enrollment Summary.

sl

/@ mnternet

A 100% -

Dore [

2. Read the information contained on this page.
a. LT @2dz I NB dzyadzNB

-

2dzNJ St SOlA2yad Of

| yhEnoticdsR O I C
SOUGNRYAOL f

dzNJ Sy NRf f Y

c:
A
w
Q-

a{ dzo

3.hyOS &adzoYAGUGSRY &2dz oAff G{dzoYAlL [/ 2

l /= Benefits Enrollment - Windows Internet Explorer & x|
] @@ ~ [] Mttos:fcmsdevs calstate eduipsn/HSDPR VEMPLOYEE/HRMS/c/W3EB_MENLLWEE_ENR_SELECT,GBLTNAVSTACK=ClearéPORTALPARAM_PTCNAY=HC_W3EB_ENR_SELECT ¥ | 2| x| [cooe Bl

|links @ eBenefisFAKE £ HR 2 | PeopleSoft 8 Sinin | Markview | Oracle & | Customize Links

J@-E-d,-}vl-_-,}hge-@hu\s-av »

| Fle Edt View Favortes Tools Help

9§ & @ pensits Enroliment

SAN DIEGO STATE
3 UNIVERSITY

Add to Favorites

| [
fi)

New Window | Help | Customize Page

®

[ Wy Favorites
[~ Self Service
[» Personal Information
> Payroll and Compensation
+ Benefits
[ Dependents
— Benefits Summary
— Benefits Enroliment
[> Recruiting Activities
[» Recruiing
[ Workforce Administration
[ Benefits
(> Payroll for Morth America
[ Workforce Development
[ Organizational Development
[> SetUp HRMS
(- Tree Manager
(> Reporting Tools
[ PeopleTools
- CSUID Search
areers
- Chanae My Password
|- My System Profile

Benefits Enroliment
Submit Confirmation
Patricia Schell

You have successfully completed your enroliment and your choices have been submitted to the
Benefits Office

Your enrallment choices will generally be effective on the first of the following menth. After this
enroliment period, the only time you may be able to make a benefit change is during the annual open
enrollment period or if you have a qualified life or job change event

Your elections will generally be processed in one business day, after which time you can log back
onto e-Benefits 10 review your new benefits on the Benefits Summary page. In the event you need to
make a change or correction to any area please contact the Benefits Office at (§19) 594-1144,

OK
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Menu =

Search:
®

> My Favorites
|- Self Service
[» Personal Information
(> Payroll and Compensation
« Benefits
[» Dependents
— Benefits Summary
Benefits Enroliment
[> Recruiting Activities
[ Recruiting
(> Workforce Administration
(- Benefits
[ Payroll for North America
[ Workforce Development
(- Organizational Development

- CSUID Search

|- Careers

- Change My Password
|- Wy System Profile

Add to Favorites Sign out

[E]
k=)

New Window | Help | Customize Page

Benefits Enroliment
Patricia Schell

Emplayees of The California State University (CSU) have a comprehensive program of benefits
including medical, dental, vision, flexible benefits and more available for themselves, and in many
instances, their family.

Employees may enroll inte benefits within 60 days of their enroliment/eligibility period if they meet the
minimum gligibility criteria otherwise, you are subjectto a 90-day waiting period for late enroliment. If
you miss your eligibility period, you may enroll in benefits within 60 days of a qualifying event or
during the annual apen enrollment

Click on the o icon below for additional information about that event. The Select button next to an
event means it is currently open for enrollment. To begin your enroliment, click Select. If you have
more than one event listed, click the oldest event first, finish your selections in that event and submit
them. Then return the next business day to enter elections in the next event,

‘Open Benefit Events
Eu

Admin Support Coord 12
o Select

Once you click Select, it will take a few seconds for your benefits enrollment information to load

Health Benefit Enrollment o 08/16/2010  Submitted

For guestions regarding your benefitinformation please contact the Benefits Office at (519) 594-1144
or you can visit the SDSU Benefits website.

5. If you have an email on file PeopleSoftan automatically generated confirmation email will be sent
to you within 2448 hours.

{ (n ) H 0 a9 s Acknowledging Your Self Service Benefit Election - Message (Plain Text) =T
- Message Developer @
* .
o= % x 53 &N ;ﬁ 5! &) Safe Lists = P 34 Find
¢ = } H s Safe Lists |
— Ul el 2 Related ~
Reply Reply Forward | Delete Moveto Create Other Block | Mot Junk Categorize Mark as
to All Folder~ Rule Actions~ || Sender “ Unread || Wi Select -
Respond Actions Junk E-mail F} Options F} Find
From: HSDPRD @calstate.edu Sent:  Fri 9/10/2010 10:10 AM
To: jacfale@mail. sdsu.edu
Cc
Subject: Acknowledging Your Self Service Benefit Election

i

PLEASE DO NOT RESPOND TO THIS EMATL.

Your new web benefit election(s) have been received and will generally be processed overnight on business days. You can then view your new elections on
the Benefits Summary page by accessing PeopleSoft Self Service. (https://cmsweb.cms.sdsu.edu/psp/HSDPRD/?cmd=1login&errorPg=ckregflanguageCd=ENG)

After you log into PeopleSoft, click Self Service, click Benefits, click Benefits Summary, enter the new coverage begin date & click the GO button to
view your new benefit elections.

If you need to make further changes or have guestions, please contact the Benefits Office at (619) 594-1144.
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Verifying Elections
Elections can be verified the followiklgy except those made Friday through Sunday. These will be available
the next business day. To view your elections:

1. Go to:https://cmsweb.cms.sdsu.edu/psp/HSDPRD/?cmd=login

2. Enter your UselD (RED ID) and password.

T} & @Orac\e | Peoplesaft Enterprise & Sigr-in | | J ﬁ - \ @ - @Eage - @Tguls - @v >
G =l

SAN DIEGO STATE
UNIVERSITY

> UserID: l— Sek:‘fﬁﬂ Language:

English Espafiol
Password: Dansk Deutsch
3 Francais Francais du Canada
Sign In Italizno Wagyar
Mederlands Morsk
Polski Portugués
Suomi Svenska
Cesting BEE
=l PwiCinil
T B 3T
FeHh o

3. Click on the Self Service link

T} & @ Employee-facing registry cantent

SAN DIEGO STATE
@ UniversiTY

Personalize Content | Lavout

Jﬁ"@'@ﬁaqe-@@ulsvg- 2

Add to Favorites

Sign out

®
[> My Favorites
b Self Senice  e——r
I> Manager Self Service
[ Worldorce Administration
[ Benefits
[> Payroll for Morth America
[ Workforce Development

[ SR Y

4. Select the BenefitSummarnyink.

M /= Base Navigation Page - Windows Internet Explorer ;Iilﬂ

) 5\:_; ~ | https:j{cmsdevS.calstate, sdufpsp/HSDPR JEMPLOYEE/HRMS/s/ WEBLIE_PTPP_SC.HOMEPAGE FieldFormula. IScrit_AppHP?pt_fname=CO_EMPLOVEE_SELF_SERVICERFolder || &4 | %2 | X | [coodk (2]

J File Edit Wiew Favortes Tools Help JLlnks & e-Benefits FAKE @ | HR @ PeopleSoft 85ign-in @ Markview @ Oracle @ | Customize Links

e dhe (& Base Navigation Page J ﬁ T - @ T E}Page M @Tools M @' ?
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Add to Favorites Sign out

Main hlenu =

\‘} Self Service

I My Favorites
~ Self Senice

Navigate to your self zervice information and activities.

[> Personal Information Personal Information =] Payroll and Compensation {"’ $. Benefits
[z Payroll and Compensation Review and update your personal information @ Review compensation history. Review health, life insurance and other benefits information
[ Benefits = Personal Information Summary =l Compensation History [ Dependents
[» Recruiting Activities = Ethnic Groups 2y = Benefils Summary z
[> Recruiting < EenefisEnrolment
[> Warkforce Administration . .
b Benefits 2| Recniiting Activities
[ Payroll for North America Recruting Activities
[ Worlkforce Development = Careers

I: Oraanizatinnal Neuslnnemeant =) Interview Team Schedule


https://cmsweb.cms.sdsu.edu/psp/HSDPRD/?cmd=login
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5. ¢KS {dzYYI NE gAff | dzi 2 ie. ioks€elyduf new eetidnisntizt your bigrefitsh 2 R
eligibility date.Dateslisted beloware depen@nt on timely election in the system.

1 New Hires:

o Staff Benefits are effectivéhe first of the month following the date of hire.

o Faculty, Lecturers, and TA8enefits are effectiv®ctober £ for Fall Semester dlarch £ for
Spring Semester.

1 Curent Employees:

o Open EnrolimentJanuary T of the next year.

o Family Status Chang@sSCs)Benefit changes are effectitbe first of the month following
receipt of the form in the Benefits Office. (Must be within 60 days of a qualifying event)
NOTEFSCs are the only changes made in the system by the Benefits Department. All other
elections are made through Self Service.

{2 Benefits Summary - Windows Internet Explorer =12l x|
@;.‘ - IE, https:Hcmsdevs.calstate.edu,ipspJ‘HSDPRJ)’EMPLOVEE,I’HRMS.I’C,I’W3EB_MENU.WSEB_GRID‘GBL?NAVSTACK=CIear&PORTALPRRAM_PTCNRV=HC_W3EE_GRID_GBL&EOPP.SC\j % 2| % IGODgle Folile
J File Edit View Faworites Tools  Help JLlnks & eBenefitsFAKE @ HR @ PeoplsSoft 8 Sign-in @ | Markview @ Oracle @ | Customize Links
e < & Benefits Summary J @ T - @ - |z Page - Q} Tools ~ @' 7
SAN DIEGO STATE
UNIVERSITY Add to Favorites
Search: New Window | Help | Customize Page | \§,
b My Favorites Benefits Summary
= Self Senice
1> Personal Information Patricia Schell
[» Payroll and Compensation
~ Benefits To view your benefits as of another date, enter the date and click Go:

I» Dependents
— Benefits Summary 0012712010 |5 _|G° —
[N

I Recruiting Activities / Type of Benefit Plan Description Cover; oor Participation
[» Recruiting Medical Blue Shield Metvalue HMG Employee Only

[» Workforce Administration

> Benefits \ Dental | Dettacare USA - Ennanced Employee Only
[> Payroll for Morth America ‘

[> Workforce Development

[» Organizational Development \ Life and ADD | Standard (10K / CSUEU) $10,000
I SetUp HRMS ‘

Vision | Vision Service Plan Employee or Employee & Deps

&> Tree Manager Flex Spending Health Care | Health Care Flex Spending $990 Pledge
[» Reporting Tools

[ PeopleTools

— CSU ID Search

— Careers Enroll in Benefits

— Change My Password
— My Svstemn Profile
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VerifyingDependentElections
Review dependent information by:

1./ t AO1AY3 2y (KS G5SLISYRSynicgé¢ fAYy] dzy RSN a. Sy STA

| /= Base Mavigation Page - Windows Internet Explorer

=151
6\::: ~ ] hetps: femsdevs.calstate eduipsp/HSDPRYEMPLOYEE/HRMS/5{WEBLIE_PTPP_SC HOMEPAGE. FieldFormula, 5cript_AppHP?pt_frame=C0_EMPLOYEE_SELF_SERVICERFolder ™| 2 || 42| X | [cocak Rz
J File Edit ‘View Favorites Tools  Help

JLlnks & | e-Benefits FAKE @ HR @ PeopleSoft 8 Signdn @ | Markwiew @ Oracle @ | Customize Links

Jﬁ"@'g%gev@wo\svgv i
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Add to Favorites Sign out

%’ 4 Self Service
[> My Favorites

Navigate to your =elf =ervice information and activities.

[> Personal Information

Personal Information ﬁ"_ 2] Payroll and Compensation %Z%Beneﬂls

[ Payroll and Compensation eview and update your personal information Review compensation history. Review health, life insurance and other benefits information
[ Benefits =] Personal Information Summary = Compensation History [ Dependents
I» Recruiting Activities F=] Ethnic Groups = Benefts Summary

[ Recruiting = Benefits Enroliment

[ Warkforce Administration . )

I Benefits E Recruiting Activities

1> Payroll for North America REETIDRE IS

[ Workforce Development B Caree_rs

[» Organizational Development = Interview Team Schedule

[> Set Up HRME

[ Tree Manager

[ Reporting Tools

I: PeopleTools

— CSU ID Search

— Careers

— Chanage My Password
— My System Profile

2./ tA01 2y Gl SIfTGK /N8B 5SLISYRSyYyd {dzYYl NEB ¢

3.¢KS LI 3IS At Fdziz2YlFGAOLFf €& RSTI dzf (benifds eligidilRy & Q&
date. (SEE Verifying Elections Step 5)
4. Click Go.



