SDSU GL Inquiry :  Budget – Funds Available Analysis
The Budget Funds Available Analysis report provides a summary by natural account of  budget, encumbrances, actual, and funds available.

Login to SDRPT.
Select SDSU GL Inquiry responsibility.
Select “Standard” from the All Reports and Processes menu.
Oracle takes a few moments here to retrieve Forms.
When the Request window appears, select OK for Single Request.

In the window that appears, from the list of values for Name, select Budget – Funds Available Analysis.

Select the parameters for your report:


Ledger defaults in: SDSU Ledger


Page break segment defines the focus of your report.  Select:



ORG

Organization



ACTY
Activity



ENDV
Endeavor



FUND
Fund


FUNC
Function


UNUSED


ORG is the recommended page break segment.


You can select a single ORG or a range of ORGs using the Lower and Higher Page Break Ranges.

Secondary segment will define a further break down of your report.  For instance, selecting FUND will separate data for the ORG into groupings by FUND.  Using UNUSED as the secondary segment will maintain the order of the page break segment selected.

Account Type:
A
Asset




E
Expense




L
Liability




O
Owner’s Equity




R
Revenue




X
ALL

ALL is the recommended account type.

Budget:
SDSU Budget

Period Name:
select period from list of values

Report Type:
PJTD

Project-to-Date




PTD

Period-to-Date




QTDE
Quarter-to-Date Extended




YTDE
Year-to-Date Extended

Year-to-Date is the recommended report type.

Encumbrance Type:
ALL




Dossier





Commitment  (requisition encumbrance)





Obligation   (purchase order encumbrance)





Invoice Commitment  (AP processing)





Manual  (entered by Accounting Services)





OLD (Oracle Labor Distribution)





Internal





Lag Encumbrance





Invoices





Projects

ALL is the recommended selection for encumbrance type as this represents all reserves placed on funds.

Summary Template is not used.

Select OK.

Modify Options for Printer and Copies as needed.

Submit.

Note your request ID number to be able to locate it in a list of requests.

A decision window offers the option to submit another request.
If your responsibility includes a defined system printer, the report you requested will output to that printer.

Alternatively, view your report.  Under Report Manager for r12, select Monitor Requests.

Use the Refresh button to update the phase of your report request.  When the phase is Completed, click on the output icon to view your report.  You can print your report.  Changing the paper orientation from portrait to landscape is recommended.   

You can save your report to your desktop.  The filename for the report should include a “.xls” extension.  When you open the file on your desktop, change the Save as type: from WebPage, which defaults in, to Microsoft Excel Workbook for maximum utility.

