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Personal Information Summary 
The Personal Information Summary displays all your personal information on one page.  
 

Navigation:   Menu > Self Service > Personal Information > Personal Information Summary 

Processing Steps PeopleSoft Page 

• Log into PeopleSoft 
with your User ID and 
Password. 

• Click on Personal 
Information 
Summary to view 
your personal 
information. 

  

 

 



 

Page 3 of 8 
Last Revised: 11/17/2009 

 

Personal Information Summary 

Processing Steps/Notes PeopleSoft Page 

• The Personal 
Information Summary 
page displays. 

 
• You can review and or 

update the following 
information: 

  Name  
 Home/Mailing Addresses 
 Phone Numbers 
 Emergency Contacts 
 Email Addresses 
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Processing Steps/Notes PeopleSoft Page 

 Marital Status/Domestic 
Partnership 

 Gender 
 Date of Birth 
 Military Status 
 Highest Education Level 
 Ethnic Group 
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Benefits Summary 
The Benefits Summary page displays your current benefits. If you have any questions regarding your benefits information, please 
call the Benefits Help Desk at 619-594-1144. 

 
Navigation:   Self Service > Benefits > Benefits Summary 

Processing Steps PeopleSoft Page 

• Click on Benefits 
Summary to view 
your benefits 
information. 

 

• The Benefits 
Summary page 
displays a summary 
of all of your benefits 
as of the effective 
date displayed on the 
page. The effective 
date defaults to the 
current date. You can 
change the date to 
view your benefits 
history. 
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Dependent Information 
The Health Care Dependent Summary page displays your dependent benefit information. If you any questions regarding your 
dependents please contact the Benefits Help Desk at 619-594-1144. 

 
Navigation:   Self Service > Benefits > Dependents and Beneficiary Information > Health Care Dependent 
Summary 

Processing Steps PeopleSoft Page 

• Click on Health Care 
Dependent 
Summary to view 
your dependent 
information. 
*SDSU does not track 
Beneficiary 
information. 

  
 

• The Health Care 
Dependent 
Summary displays a 
summary of your 
dependents’ benefit 
enrollments by Plan 
Type as of the 
effective date 
displayed on the 
page. The effective 
date defaults to the 
current date. You can 
change the date to 
view your dependent 
benefits history. 

 
 
• For a different view, 

to view your 
dependent 
enrollments by 
dependent, click the 
link Dependent 
Summary by Name

 
  

. 

 
 
 Dependent Summary by Name 
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Compensation History 
The Compensation History page displays changes made to your compensation after *August 2006. If you any questions regarding 
your compensation history, please contact Payroll Services at 619-594-4659. 

*Note: SDSU went live with PeopleSoft in August 2006; therefore, aside from your hire data, you will not be able to view 
your compensation history prior to that date.  

 
Navigation:   Self Service > Payroll and Compensation > Compensation History 

Processing Steps PeopleSoft Page 

• Click on Payroll and 
Compensation to 
view your 
compensation history 
information. 

•  Click on 
Compensation 
History to see history 
of your compensation 
changes. 
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Processing Steps PeopleSoft Page 

• The Compensation 
History details 
display for each 
salary change. 

 
• Click on the Date of 

Change links to get 
additional information 
regarding the 
individual changes. 

  

 

 
 

• The Salary Change 
Details display for 
each salary change. 
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